3apeructpupoBano B Munrocte Poccun 1 Hos16pst 2019 1. N 56392

MHUHUCTEPCTBO TPYJA U COIIUAJIbHOM 3AIIATHI POCCUMUCKOM
OEJEPALIMA

GOEJNEPAJTIBHASA CJIY/KBA 11O TPYY U BAHATOCTHU

IIPUKA3
ot 22 uroasa 2019 r. N 193

OBb YTBEPKIEHUU A IMUHUCTPATUBHOI'O PETJIAMEHTA
MPEJOCTABJIEHUSA ®EJIEPAJIBHOM CJIYKBOM IO TPYAY U 3AHATOCTH
T'OCYJAPCTBEHHOM YCJIYT'Y IO BEJIEHHUIO BA3bI JAHHBIX 11O YUETY
TPYJAOBBIX APBUTPOB

B cootBercTBUMM ¢ ab3armeM udeTBepThIM yacTu BTOpoil ctathu 407 TpymoBoro kojekca
Poccuiickoit ®eneparuu (Cobpanue 3akoHoarenscTtBa Poccuiickoit @enepanum, 2002, N 1, cr.
3; 2006, N 27, cr. 2878), ®enepanbupiM 3akoHOM OoT 27 wmions 2010 r. N 210-®d3 "O6
OpraHu3aIui TPEIOCTaBICHUs TOCYJApPCTBEHHBIX M MyHUIMUMNAIbHBIX yeayr" (CoOpanue
3akoHoarenbcTBa Poccmiickoit denepanun, 2010, N 31, ct. 4179; 2019, N 14, ct. 1461) u
nocra”HoBienueM IIpaButensctBa Poccuiickoit @enepaunu ot 16 mas 2011 roma N 373 "O
pa3paboTKe M yTBEP)KIACHUU aJIMHUHHUCTPATUBHBIX PErIAMEHTOB MCIOJIHEHHS TOCYAapCTBEHHBIX
GYyHKIMA W aAMUHUCTPATHBHBIX PErJIAMEHTOB MPEIOCTABICHUS TOCYJApPCTBEHHBIX YCayr"
(Cobpanme 3axkonomarenbcTBa Poccuiickoit @enepanuu, 2011, N 22, ct. 3169; 2018, N 46, cr.
7050) nmpuka3bIBaro:

YTBEPJUThH MpUilaraeMblii AJIMUHUCTPATUBHBIN perjlaMeHT npenoctaBieHus denepaibHon
CITYK00M MO TPYAy U 3aHATOCTU FOCYJAPCTBEHHON YCIYTd MO BEIEHUIO 0a3bl IaHHBIX IO YUETy
TPYIOBBIX apOUTPOB.

PykoBoauTens
M.IO.UBAHKOB
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IIpunoxenue

K npukazy denepanbHoil CTy>KObI
10 TPYAY U 3aHATOCTH

ot 22 nrons 2019 1. N 193

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUSA ®EJIEPAJIBHOM CJIYKBOM IO TPYAY U 3AHATOCTH
T'OCYJAPCTBEHHOM YCJIYT'Y IO BEJAEHUIO BA3bI JIAHHBIX 11O YYETY
TPYJOBbBIX APBUTPOB

1. O0uIue moJI0KeHu s
IIpeamet peryjJupoBaHus

1. AIMUHHCTpaTUBHBIN perjamMeHT mnpenocraBieHuss denepanbHoil ciyk00il 1o Tpyay U
3aHSTOCTH FOCY/IapCTBEHHOW YCIYrd MO BEJIEHUIO 0a3bl JaHHBIX MO y4eTy TPYAOBBIX apOUTPOB
(mamee  COOTBETCTBEHHO - 0a3a  JaHHBIX, TOCyHAapCTBeHHas  ycayra, Poctpyn,
AJIMUHUCTPATUBHBIM pErJIaMEHT) OMpeeNseT CTaHJapT MPEJOCTaBIEHHUS TOCYIapCTBEHHOU
YCIYyTH M YCTAaHABIMBAE€T CPOKHM M TIOCIENOBATENBHOCTh aJAMHHUCTPATUBHBIX MPOLETYP
(meticTBuit) Poctpyna npu npenoctraBieHUuu rocy1apcTBEHHOM yCIyTrH.

Kpyr 3asiBurtenei

2. 3asiBUTEISIMH Ha TOJIy4SHHE TOCYAaPCTBEHHOM YCIyTH (Jaliee - 3asiBUTEIb) SIBIISTFOTCS:

a) mnpodeccMOHaNbHBIE COIO3BI W WX OOBCAUHEHHS, WHBIE MNPOdecCHOHATBHBIC
OpraHu3allu,  MPEIyCMOTPEHHBIE  yCTaBaMU  OOIIEPOCCHUICKHX,  MEXKPETrHOHAJIBHBIX
poCOI030B;

0) paboTonaTen U 00bETMHEHUS pabOTOJATEIICH;

B) MHBIE TIPEJICTABUTENIN PAOOTHUKOB M pabOTOIaTEIICH;

T') FOPUINYECKHUE JINTIA;

1) GU3HYECKHE JINIIA.

l'ocynapcTBeHHas yeiryra TakKe MpeoCTaBISIeTCs Yepe3 MPeCTaBUTEIICH 3asiBUTEIICH.

TpebdoBanusi K MOPAAKY HH(GOPMHUPOBAHUSA O NPEAOCTABJICHUN
rocy1apCcTBEeHHOM yCJIYIru

3. UudopmupoBanue 1O BONpOcaM IMPEJOCTAaBICHUS TOCYAapCTBEHHOH  yCIyru
OCYIIECTBIISICTCSA TPHU OOpAIICHUH 3asBUTENS Ui TOJIYYSHHs TOCYIapCTBEHHOM YCIyrd, 3a
KOHCYJIbTAI[EH MO BOIPOCAM IPENOCTaBICHUS TOCYIaPCTBEHHON YCIYr (JMYHO, MHCHMEHHO,
MOCPEJICTBOM  DJICKTPOHHOW TIOYTHI, II0 CIPAaBOYHBIM TenedoHaM, IyTeM pa3MEIICHUs
uHpopManuu Ha opuIHanbHOM caiite PocTpyna B MH(OpMaMOHHO-TEIEKOMMYHHUKAITHOHHON
cetn "MHrepHer" (www.rostrud.ru) (manee - opuuuanbHblii caiit Poctpyna), B denepanbHoii
rocyJapcTBeHHON HH(popMalMoHHOM cucteMe "EIuHBIA mopTan rocylapcTBEHHBIX U
MYHHIMMANBHBIX yenyr (pyHkuuit)" (www.gosuslugiru) (manee - Eaunslii mopran), Ha
MH(GOPMAIMOHHBIX CTEHAAX B MECTaX MPEJI0CTaBICHHS FOCYyJapCTBEHHON YCIyTH.

4. He nomyckaercssi oTKa3 B NpHEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX IS
IIPEOCTaBIEHUS TOCYIapCTBEHHOM YCIYTH, a TakkKe 0TKa3 B MPEJOCTABICHUH FOCYJapCTBEHHOM
yCIAYrH B Cllydae, €CiIM 3alpoc U JOKYMEHTbI, HEOOXOIMMble JUIs TpeIOCTaBICHUS
rOCyJapCTBEHHOHN YCIIyrd, IMOJAHbl B COOTBETCTBHUM C HH(POpPMALHMEH O CpoKax M MOpsaKe
IPEOCTaBIEHUs YCIIYrH, OMyOInKoBaHHOM Ha EnuHoM noprane.

5. Wndopmanus mo BompocaM TMpeIoCTaBICHUS TOCYAapCTBEHHOM YCIYyTH BKIIIOYAeT
CIIEYIOIINE CBEICHUS:



MepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX OTHOIICHHUS, BO3HUKAIOIIUE B
CBSI3W C TPEAOCTABICHUEM TOCYAapCTBEHHOM YCIYrW, C YyKa3aHHEM HX pPEKBH3UTOB U
HMCTOYHUKOB O(HUIMATLHOTO OMyOJIMKOBAHHS,

KaTerOpUH 3asBUTENCH, KOTOPBIM MPEIOCTABISIETCS TOCYIapCTBEHHAS YCIIyTra;

NepevYeHb JOKYMEHTOB, MPEJICTABISEMBIX 3asBUTENIEM ISl TOIYYEHHUsI TOCYIapCTBEHHOMN
YCIyrd, TpeOOBaHWS, TPEABSIBISIEMbIE K OTHM JOKYMEHTAM M WX O(QOPMIICHHIO, BKIOYas
00pa3ipl 3armoHeHust PopM JOKYMEHTOB;

CPOKH TIPEIOCTABICHHS TOCYAaPCTBEHHOM YCIYTH;

MOPSAZIOK U CIIOCOOBI MOJauu JOKYMEHTOB, MPEACTABISIEMbIX 3asBUTEIEM JUIS MOJTyYCHHUS
rOCyJapCTBEHHOM YCIIYTH;

MOPAZOK  TOJydeHHss HWH(POPMALMU  3asBUTENEM IO BOMPOCAaM  MPEIAOCTABIICHHS
rOCyJapCTBEHHOM YCIYT'H, CBEJICHUI O XOJ€ MPEIOCTaBJICHUS TOCY/IapCTBEHHOW yCIYTH, B TOM
qrcie ¢ ucrosb3oBanueM ExnHoro noprana;

pe3yabTaThl  MPENOCTABICHUS TOCYJAPCTBEHHOW  YCIYTH, TOPSAIOK  HalpaBICHHS
JIOKYMEHTA, SIBJISIOMIETOCS PE3YIbTaTOM MPEIOCTABICHHS TOCYJApCTBEHHON YCITYTH;

NepevYeHb OCHOBAHMH /ISl OTKa3a B MPEIOCTABIICHUN TOCY/IapCTBEHHOU YCITYTH;

CBEICHMSI O MECTOHAXOXKJIeHUH, rpaduke pabOThl, CIpaBOUHBIX TenedoHax, o0 aapece
odunuansHOTO caiita PocTpyna, a Takke SJI€KTPOHHON MOYTHI;

MOPSZIOK T0CyIe0HOTO (BHECYIEOHOTO) 00KaTOBAHUS PEIICHUI U IEHCTBHM (0e3/1eHCTBYS)
Poctpyna, a Takke ero JOIKHOCTHBIX JIHII,

nHasi “HQOpPMAIHSI O TOPSIKE MPEIOCTABICHUS TOCYAaPCTBEHHOM YCITYTH.

6. Ha Enqunom noprane pa3meniaeTcs cienyromias nHGopMaIus:

1) wucdepmbIBalOMUN IEepeUYeHb JIOKYMEHTOB, HEOOXOMUMBIX [UIS TPEIOCTABIICHUS
roCy/lapCcTBEHHOU ycnyru, TpeOoBaHUS K OGOpPMIICHHMIO YKa3aHHBIX JIOKYMEHTOB, a TakKke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEACTABUTh [0 COOCTBEHHON MHUIIMATHBE,

2) Kpyr 3asBUTEINICH;

3) cpoK mpenoCTaBIECHUS TOCYAAPCTBEHHOM YCIYTH;

4) pe3ynpTaThl MPEAOCTaBICHUS] TOCYNAPCTBEHHOM YCIyrH, MOPSAIAOK MpeACTaBICHUS
JOKYMEHTA, SIBJISIFOIIErocs pe3yabTaTOM MPEA0CTaBIICHUS TOCYJapCTBEHHOM YCIIYTH;

5) pa3Mep rocyaapcTBEHHON MOIUIMHBI, B3UMaeMOil 3a MpeAoCTaBIeHUE TOCYapCTBEHHOMN
YCIyTH;

6) ucuUepnbIBAIOIIMN IEepeUYeHb OCHOBAaHUI [UIs NPHUOCTAHOBIEHUS WJIM OTKaza B
MIPEI0CTABJICHUU TOCYJapCTBEHHON YCIIYTH;

7) o mpaBe 3asBUTENA Ha JocyAcOHOe (BHecyaeOHOE) oOXaloBaHHWE JCHCTBUMA
(6e3neiicTBUsA) W (MJIM) pEIICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTABICHUS
roCy/IapCTBEHHOU yCIYyTH;

8) dhopMBbI yBeTOMIICHH, NCIIOIb3YeMbIe MIPH MPEIOCTABICHUH TOCYJAPCTBEHHON YCITYTH.

Nudopmanus, pasmenienHas Ha EnuHoM mopTane o MOpsSAKe U CpoKax MPeroCTaBICHUS
roCy/lapcTBEHHOU YCIYrd Ha OCHOBAaHUM CBEJIEHUI, coaep:Kamuxcs B (enepaabHOM peecTpe,
MIPEJICTaBIISETCS 3asBUTENIO OECIUIaTHO.

Joctyn k uHbOpMaIIMU O CPOKaX U MOPSAIKE MPEIOCTABICHUS YCIYTH OCYIIECTBIsETCS O0e3
BBITIOJIHEHUST 3asBUTENEM Kakux-1u0o TpeOoBaHWI, B TOM 4Hclie Oe3 HCHOJIb30BaHUs
MPOrPaMMHOTO O0OECHeUeHUs, YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENS
TpeOyeT 3aKiIio4YeHHUs JHUIEH3MOHHOTO WJIM WHOTO COTJIAllleHHs C MpaBooOiagaTeneM
MPOrPaMMHOTO OOecreueHus, MPeAyCMaTPUBAIONIEr0 B3UMAaHUE IUIAThl, PETHCTPAIUIO WU
ABTOPHU3ALIMIO 3asIBUTEINS WM MPEIOCTABICHUE UM MEPCOHABHBIX JaHHBIX.

7. Ha od¢ummansHom caiite PocTpyaa, Ha uHGOPMAlMOHHBIX CTEHJaX B MeCTax
MPEIOCTABICHUS TOCYAapCTBEHHOW YCIyTH pa3Memiaercs cienyomas HHPopMaus u
JOKYMEHTBI O TIOPS/IKE MPEAOCTABICHHS TOCYIapCTBEHHOU YCIyTH:

a) AIMUHUCTPATUBHBIN pEriaMeHT C MPUIOKEHUSIMU;

0) MecTO HaxOXACHUS, CXeMa Mpoe3aa, pexkuM padoTel PocTpyna, Homepa TenedoHOB I
CIpPaBOK, ajpeca 3JeKTPOHHOW mMmouThl PocTpyna u cTpyKTYypHBIX moapasneneHuid Poctpyna,



OCYILECTBIISIOUINX IIPEIOCTABIEHNE TOCYJapCTBEHHOM YCIIYTH;

B) KpaTKUE CBEICHUS O MOPSAKE MPEAOCTaBICHUSI TOCYITapCTBEHHON YCIYTH;

r) uHpopManus O JAOKyMEHTaX, HEOOXOIMMBIX ISl MPEIOCTABICHUS TOCYAApPCTBEHHOM
yCIIyTH;

1) TpeboBaHus K 0(OPMIICHUIO 3aIpOCca 3asiBUTEIIS,

€) U3BJICUEHUS U3 3aKOHO/IAaTEIbHBIX U NHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJIEPKALINX
HOPMBI, pEryjJupylollie OTHOLICHMs, BO3HUKAIOIIME B CBA3M C IPEIOCTaBICHUEM
rOCyJlapCTBEHHOMW YCIIYTH;

K) TIOPSIOK OOXKaJOBaHUs 3asBHTENEM ACHCTBHMA (0e31eCTBUS) U PEHICHUH, MPUHATHIX
(ocyiecTBIsIEMBIX) AOHKHOCTHBIM JIMIOM PocTpyna mpu npenocTaBi€HUH TOCYAApCTBEHHOU
YCIIyTH;

3) OTBETHI HA TUIIOBBIE BOIIPOCHI.

8. CmpaBounass uHopmanus (MHbOpMAIs O MECTOHAXOXJeHUU (ampece), Tpaduxe
paboThl, crnpaBouYHBIX TenedoHax, 00 aapece OPUIMATHLHOTO CalTa M AJIEKTPOHHOW IMOYTHI
Poctpyna) pazmeniaercs Ha nH(GOPMallMOHHBIX CTeHIaX PocTtpyna B MecTax, mpeaHa3HaueHHbIX
JUTSl IPEIOCTaBIICHUS TOCYIapCTBEHHOM yCiyru, odunaabHoM caiite Poctpyna, B dhenepanbHoit
rocylapcTBeHHOH HHGpOpMaMoHHON cucteme "denepanbHbli peecTp TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX yeryr" (nanee - penepanbHblil peectp) u Ha Equnom nopraie.

9. Tlo Bompocam mpeAOCTaBICHHUS TOCYIAPCTBEHHOW YCIYIHM W CBEJACHHHA O XOJIe
MPEIOCTABJICHNUS TOCYJapCTBEHHOW YCIYrd 3asBUTENU HHQPOPMUPYIOTCS JOHKHOCTHBIMU
munamu PocTpyna nucbMeHHO, MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, IO CHPAaBOYHBIM TeJIepoHaM
WM Ha JUYHOM IpUEME.

10. KonCynpTammm O  NOpsAOKE  NOPEIOCTaBICHUS  TOCYAAPCTBEHHOM  yCIyTH
MIPEIOCTABIISIIOTCS 110 BOTIPOCAM, YKa3aHHBIM B IyHKTE 5 AJMHUHUCTPATUBHOTO perjamMeHTa.

11. KoHcymbTamuu TpEeAOCTaBIAIOTCS TPH  JIMYHOM OOpaIleHHH, IOCPEACTBOM
0o(UIIUATIEHBIX CAWTOB, TEIC(POHHOU CBS3H WM TTOYTHI.

12. IIpu nuaHOM 00paIeHny KOHCYJIbTAIMH MPEIOCTABISIOTCS B Yachl IpUeMa 3asBJICHHM,
B MHBIX Cly4asx - B pabodee BpeMs, B TOM YHCJIe KOTJa MMPUEM 3asBICHUN Ha MPEI0CTaBICHUE
roCcy/lapCTBEHHOW yCIYTU HE OCYIIECTBIISIETCS.

13. B orBere mo TeneoHy Ha YyCTHBbIe oOOpalleHusi AOJDKHOCTHOE nuio Poctpyna
uHpopMHUpYyeT 00paTUBIIETOCs TpaXkJaHWHA O CBOUX (haMUJIMM, UMEHHU, OTYECTBE, JIOJDKHOCTH,
MHTEPECYIOIINX €r0 BOMPOCAX WM COOOIIaeT HOMEpP TelepoHa KOMIETEHTHOTO JOJKHOCTHOTO
nuia Poctpyna.

14. Uudopmanus o nopsiake NpeaoCTaBICHUs TOCYJapCTBEHHON YCIYTH TPEI0CTaBIIsAETCS
Ha 6e3BO3ME3/THOM OCHOBE.

15. OcHOBHBIMH TpeOOBaHUSAMU K HHPOPMHUPOBAHUIO O TMOPSAKE MPEJOCTaBICHUS
roCyIapCTBEHHOW YCIYTH SBISIOTCS:

JOCTOBEPHOCTH MPE0CTaBIsAeMO HH(OPMALINK;

MOJIHOTa UH()OPMHUPOBAHUS;

y100CTBO U IOCTYITHOCTD MOJy4€HHUs HH(DOPMALINK;

OTIEPAaTUBHOCTD MPEIOCTABICHUSI HH(POPMAIUH.

I1. CranapT npenocraBJieHHs TOCYIAPCTBEHHON yCJIyIH
HanMeHoBaHMe roCy1apCTBEHHOM yCIyIH

16. HanMmeHOBaHME TOCYNApCTBEHHOM YCIYTM - TOCyIapCTBEHHasl YCIyra IO BEICHMIO
0a3bl IJaHHBIX 10 YYETY TPYJOBBIX apOUTPOB.

HaumeHoBaHue oprana, npeaocTap/sioniero
rocy1apcTBeHHYIO yCJIYTy



17. IlpenocraBiienre rocyqapcTBEHHOM yciayru ocymiectsisiercs Poctpynom.

3anpemiaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JICUCTBUH, B TOM 4YHCIIe
COrJacOBAaHUM, HEOOXOAMMBIX Ui IOJIyYEHUS TOCYJapCTBEHHOW YCIYIM M CBSI3aHHBIX C
O6paH_IeHI/ICM B MHBIC TOCYAApPCTBCHHBLIC OpraHbl U OpraHru3alu, 3a UCKIHOUYCHHUCM IIOJTYUCHUA
yCIyr MW 1OJY4YCHHUA OJOKYMCHTOB U I/IH(i)OpMaI_[I/II/I, NpeaoCTaBJIACMbIX B  PC3YIbTATC
NpeaAOCTAaBJICHUA TAKUX YCJIYI, BKIIOYCHHBIX B IICPCHYHHU, YKA3aHHBIC B YaCTH 1 crareu 9
®enepanbHoro 3akoHa oT 27 wutong 2010 r. N 210-®3 "OO6 opranuzauuu HperoCTaBICHUS
rOCyIapCTBEHHBIX M MyHUIUNanbHbIX yciyr" (CoOpanue 3akoHOnaTenbcTBa Poccuiickoi
®epnepanun, 2010, N 31, ct. 4179; 2014, N 26, cT. 3366) (nanee - @enepanbubiii 3akoH N 210-
D3).

Onucanue pe3yabTaTa NpeaocTaBJIeHUs rOCyAapCTBEHHOM YCIyru

18. Pe3ynbTaToM NpeaocTaBiIeHNs FOCYIJapCTBEHHON YCIIYTH SIBJISIFOTCSL:

a) HaIpaBJICHUE 3asIBUTEIO YBEIOMIICHHS O BHECEHHH CBEICHUI O TPYNOBBIX apOUTpax B
0a3y IlaHHBIX;

0) HampaByIeHUE 3aSBUTEIIO YBEAOMIICHHUSI 00 H3MEHEHHUH CBEJCHUHN O TPYIOBBIX apOUTpaXx,
coJiepXKaruxcs B 6a3e JaHHBIX;

B) HampaBJICHWE 3asABUTEIIO YBEAOMIICHHS OO0 WCKIIOYCHHH CBEACHUH O TPYIOBBIX
apOHTpax, copepKamxcs B 0a3e TaHHBIX;

I') HampaBJIeHHE 3asBUTENIO YBEAOMJICHHS O TIPEIOCTABICHHHM CBEACHUH O TPYIOBBIX
apOHTpax, copepKamxcs B 0a3e TaHHBIX.

Cpok npeaocTaBjieHUs TOCYIapCTBEHHOM YCJIYTIH,

B TOM 4HcJIe € Y4eTOM He00X0AMMOCTH 00palleHusl B OPraHu3ammu,
y4acTBYIOLIHE B NPe0CTABIeHUHN FOCYAapCTBEHHOM YCIyI'H, CPOK
NPHOCTAHOBJICHHUS NMPEJIOCTABJIECHHUS ITOCY1APCTBEHHOM yCJIyIH
B cJIy4ae, ecJId BO3MOKHOCTH MPUOCTAHOBJIEHHUS NPe1ycCMOTPeHa
3aKoHoaaTeILCTBOM Poccuiickoii @enepannu, CpoK BbIAAYM
(HanpaBJieHHsI) JOKYMEHTOB, SIBJISIIOIINXCS pPe3yJIbTaTOM
NpeI0CTABIEHUS IOCYy1aPCTBEHHO yCJIyru

19. T'ocynapcTBeHHasi yciayra IMpeaoCTaBIsIeTCs B CPOK, HE MpeBbImaromuid 17 padounx
JTHEH co JHS perucTpaluu 3amnpoca 3asBurens B Poctpyne.

20. VYyacthe WHBIX OpraHu3alii B MPEJOCTABICHUU TOCYAApCTBEHHOW YCIYyIU HE
MIPEe1yCMOTPEHO.

21. [IprocTaHoBIEHUE MPEAOCTABICHHS FTOCYIaPCTBEHHOM YCIyTH HE MPEAYCMOTPEHO.

22. Cpox HampaBlIGHUS 3asBUTENI0 JIOKYMEHTOB, SIBISIOIIUXCA  PE3YJIbTaTOM
MIPEIOCTABJICHUS TOCYJapCTBEHHON YCIYTH, - HE MO3/1Hee padodero JHs, CIEeIYIOIIEro 3a JHEM
WX PETUCTPALIHH.

HopMaTuBHBI€ IPAaBOBbIE AKTHI, PEryJIMPYIOLIHE IPEeJ0CTaABJIeHUE
rocy1apCcTBEeHHOMN yCIyru

23. IlepeyeHb HOPMAaTHBHBIX IIPABOBBIX AaKTOB, PETrYJIHPYIOIUX OCYIIECTBIECHUE
(benepanabHOro roCy1apCTBEHHOTO KOHTPOJs (Haa3opa) B cdepe COLMaIbHOTO 00CTYyKMBaHUS,
pa3mellieH Ha ouuuansHoM caiite Poctpyna, B dpenepansnom peectpe u Equnom noprane.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HE00X0AMMbIX
B COOTBETCTBHH C HOPMATHBHBIMH NMPABOBBIMH AKTAMH

JJIS1 IPeOCTABJICHHS IOCY1aPCTBEHHOM YCJIYTH H YCJIYT,
KOTOpbIe ABJISIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH
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JJIS1 IPEJOCTABJIEHUS TOCYIaPCTBEHHOM YCJIYTH, MOJIeKAIUX
NpPeICTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI MX MOJTyYeHHU s
3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOU (popme,
NMOPAI0K X NMPEA0CTABJIEHUSA

24. Jlng nosydeHus TOCyJapCTBEHHOM YCIIyTH 3asiBUTEIb HanpasiisieT B Poctpyn 3anpoc.

B 3ampocax 3asBuTeNsA: 0 BHECEHUHU CBEJACHUN O TPYAOBBIX apOUTpax B 0a3y JaHHBIX; 00
W3MEHEHUU CBEJCHUI O TPYAOBBIX apOUTpax, cojaepKauuxcs B 0aze JaHHBIX; 00 MCKIIOUEHUU
CBEICHUI O TpPYIOBBIX apOHWTpax, cojaepKammuxcs B 0a3ze MaHHBIX JOJDKHA COJIEPIKATHCS
clenyromas nHGOpMAaIIvs:

a) COOTBETCTBYIOIIAsl MPOCKOA 3asABUTEIIS,

0) cBeJIeHHs O TIOJITOTOBKHU 3asBUTENS B KAUECTBE TPYAOBOIO apOUTpa;

B) TOJ], MECALL, 1aTa U MECTO POKJICHUS 3asBUTEIIS;

T') PEKBU3UTHI JIOKyMEHTA, yIOCTOBEPSIOIETO JIMYHOCTD 3asiBUTEIIS,

1) MECTO pabOTHI (CITYy>KOBI) 3asBUTEIIS,

€) cBeAeHUs 00 00pa3oBaHuM, NMPOECCUu, CIEIHATBHOCTH U KBaTU(UKAIIUU 3asBUTEIS,
PEKBU3UTHI JOKYMEHTOB 00 00pa30BaHuu;

) azpec (paKTHYECKOro MecTa MPOKUBAHUS U PETHCTPAIH 10 MECTY KUTENbCTBA U (MIIN)
0 MECTY NMPeObIBAaHUS 3asIBUTEIS,

3) MOYTOBBIN aApec 3asBUTEIS, 10 KOTOPOMY JOJIKEH ObITh HAIIPABJIEH OTBET;

1) KOHTAaKTHbIE Tesie(OHBl W aApec SJIEKTPOHHOM MOYTHI (MOCieqHee - MpPU HAIUYUH)
3asIBUTEIS;

K) JlaTa COCTaBJIEHUS 3aIpoca;

1) dhbaMuIus, UMs1, OTY€CTBO (TIPU HATMYWH) 3asBUTENS (IPEACTABUTEIIS 3asIBUTEIIS).

3anpoc 3asButens odopmisercs 1o Qopme, TpUBEACHHOW B mpuiokennn N 1 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

25. B 3ampoce 3asBuTENs O TPEAOCTABICHWHM CBEJICHUNW O TPYIOBBIX apOUTpax,
coJiepkauiuxcs B 0a3e JaHHBIX J0JDKHA COJIEPKaThCA cienyromas uHpopmarus:

a) mpocb0a 3asBUTENS O TPEIOCTABICHHUU CBEACHUH O TPYAOBBIX apOuTpax,
coJiepkaniuxcs B 6a3e JaHHBIX;

0) HaMMEHOBaHUE M OPTraHU3AlMOHHO-TIpaBoBas opMa 3asgBUTENS - IOPUAMYECKOTO JIUIIA
160 damMuiHs, UMs, OTYECTBO (MPU HATMYHH ) 3asIBUTENS - (PU3UYECKOTO JIUIIA;

B) CBEJICHHS O KOJIJIEKTUBHOM TPYJOBOM CIIOPE;

T) aJpec 3asiBUTENS, 10 KOTOPOMY JIOJIKEH ObITh HAIlPaBJIEH OTBET;

1) HOMEpP KOHTAaKTHOTO TeJeOoHa 3assBUTEIS;

€) aJapec EKTPOHHOU MOYTHI (TIPY HATWYNH) 3asIBUTES;

) JlaTa COCTaBJICHHS 3aMpoca;

3) amumus, UMs, OTUECTBO (IIPU HAJMYMH) 3asIBUTEIIS, IPEICTABUTEIS 3asIBUTEIIS.

3anpoc 3asButens odopmisercs mo ¢Gopme, NMPUBEACHHOW B mnpuinoxkeHuun N 2 K
AJIMUHUCTPATUBHOMY PErJIaMEHTY.

K 3ampocy 3asBuTens MOryr mpuiaratbcs AOKYMEHTBI, COJIEpKallhe AOMOJHUTEIbHYIO
nH(OPMALIHIO, XapaKTePHU3YIOIIYIO KOJIEKTUBHBIN TPYIOBOU CIIOP.

26. JlokyMeHTBI, HEOOXOIUMBIE 7Sl IPEIOCTABICHUS! TOCYIapPCTBEHHON YCIYTH, HOJKHBI
OBITh YETKUMH JJISl MPOUTEHUS, O(POPMIICHBI B MAIIMHOTMCHOM BHUJE HA PYCCKOM SI3bIKE, MPH
3TOM HE JOMYCKAaeTCs HCIOJIb30BAHUE COKPALIEHHH CIOB U abOpeBHATyp, HE YCTAaHOBJICHHBIX
3aKoHo1aTenbeTBOM Pocceniickont denepannu.

HcuyepnbiBaoumyii nepe4yeHb 10KYMEHTOB,
HEe00X0AMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU NPABOBbIMH
aKTaMH U1 IPEeJOCTABJICHUS IOCYaPCTBEHHOH YCIYIH, KOTOPbIe
HAXOAATCH B PACHOPAKEHUH IOCYy1aPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CAaMOYIIPABJICHHSA U HHBIX OPraHOB, Y4aCTBYIOLIHX
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B MPEI0CTABJIEHUH IOCYIAPCTBEHHBIX WJIH MYHHIIUNIAJIbHBIX YCJIYT,
U KOTOpPbIe 3asiBUTEJIb BIIPaBe MPeJICTABUTD, 4 TAKHKE CIIOCO0bI
UX NOJIyYeHUsI 3asiBUTE/IEM, B TOM YHUCJIe B 3JIEKTPOHHOMI
(opme, mopsaI0K UX NpeOCTABJIEHUSA

27. IoKyMeHTbI, HE00XOAUMbIE B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMH aKTaMH JIJIs
MIPEIOCTABJIIEHNUS TOCYJAapCTBEHHOM  YCIYI'M, KOTOpbIE HAXOJIATCA B  PACIOPSKEHUU
rOCy/lapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO CaMOYIpPaBJ€HUs] U HHBIX OPraHOB,
YYacTBYIOIIMX B IPEIOCTABIEHUH IOCYIapCTBEHHBIX WM MYHHUIMNAIbHBIX YCIYT, U KOTOpbIE
3asBUTENIb  BIpPaBE IpEACTaBUTh, 3aKOHOJATeNbCTBOM  Poccuiickoit ~ ®Pexepanuu  He
IIPEyCMOTPEHBI.

28. 3ampemniaercst TpeOOBaTh OT 3asBUTEJIS:

a) TMpeICTaBICHUsS] JOKYMEHTOB U HH(OpPMAlUMKM WM OCYIIECTBIECHUS JACHCTBUH,
MIPE/ICTaBICHUE UM OCYILECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMM IPAaBOBBIMU
aKTaMH, peryJupylolIMMHA OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
rOCyJapCTBEHHOM YCIYTH;

0) mnpencTtaBieHUs JOKYMEHTOB U HMH(pOpMAlMH, KOTOpPblE B COOTBETCTBUM C
HOPMAaTHBHBIMH MpaBOBbIMU akTaMHu Poccuiickoii ®enepannv, HOPMATUBHBIMH ITPABOBBIMHU
aktamu cyobekToB Poccuiickoii ®enepanuu M MyHMLIMNAIBHBIMU IPAaBOBBIMU aKTaMU
HaXOJSATCSl B PaclopsHKEHUH TOCYAApCTBEHHBIX OPTraHOB, MPEI0CTABISIONINX TOCYIapCTBEHHYIO
YCIyTY, HMHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIpaBJiCHUS M (WJIH)
MO/IBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MEeCTHOTO CaMOYIpaBJICHUS
OpraHM3alyii, y4acTBYIOIINX B NMPEIOCTAaBICHUH TOCYIAPCTBEHHOMN YCIYTH, 3a HCKIOYEHHEM
JIOKYMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7 denepanbHoro 3akoHa N 210-D3;

B) IPEJICTaBIICHUS JTOKYMEHTOB W WH(GOpMAIUU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUChH MPU MEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIA TPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIyru, JUOO B MPEIOCTAaBIEHUU TOCYIapCTBEHHOMN
YCIYI'HM, 3a HCKIIOYEHHEM CIIy4yaeB, MPEAYCMOTPEHHBIX IyHKTOM 4 wyactu | craten 7
®denepanbHoro 3akona 210-d3.

HcuepnbiBaomii nepevyeHb OCHOBAHM VISl 0TKAa3a
B IIpMieMe I0KYMEHTOB, He00X0AMMbIX /1JIsl PeI0CTABJIEeHHUS
rocy1apCcTBEeHHOM yCJIYIru

29. OcHOBaHM ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IJIA NMPEAOCTABICHUS
roCcy/lapCcTBEHHOU yCIyTH, HE MIPEAYCMOTPEHO.

HcuepnbiBalomuii nepevyeHb 0CHOBAHMIA VI IPUOCTAHOBJIEHUSA
WIN 0TKA3a B MPeI0CTABJIEHHHU rOCy/1apCTBEHHOM YCIayru

30. OcHOBaHMI A7 NPHUOCTAHOBIEHHS NPEAOCTABIEHHS T'OCYAAPCTBEHHOM YCIyru He
IIPEYCMOTPEHO.

31. OcHoBaHueM I OTKa3a B IPEJOCTABIEHUH IOCYAapCTBEHHON yCIIyTH SBJISETCS:

a) 3asgBUTENEM HE TPEACTaBIEHbl JOKYMEHTHI, HEOOXOJuMble Ui IPEelI0CTaBICHUS
TOCYJapCTBEHHON YCIYTH, IMpPelyCMOTPEHHbIE MYHKTOM 24 WIM MYHKTOM 25 HACTOSIIETo
AJIMUHUCTPAaTUBHOT'O PEriaMeHTa;

0) MpenCTaBlICHHbIE 3asBUTENIEM JOKYMEHTbl HE COOTBETCTBYIOT TpPEOOBAaHUSAM K HX
oQopMIICHHIO, TIPEIyCMOTPEHHBIM MyHKTaMu 24 - 26 HacTosmero AJMHHHUCTPAaTUBHOIO
periaMeHTa;

B) 3alpoC 3asBUTENI HE OTHOCHUTCS IO CYLLECTBY K MPEAOCTaBICHUIO T'OCYJapCTBEHHOMN
yCIIyTH;

I') yKa3aHUE B 3alpOCe 3assBUTEIIS HETIOCTOBEPHON TMO0 MCKAXKEHHON MH(POPMALIUH.
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IlepeyeHnb yciyr, KOTOpbIe SIBJAIOTCH HEOOXOAMMbIMH
U 00513aTeIbHBIMU [IJIS1 IPEJ0CTABJICHUS ITOCYIaPCTBEHHOM YCJIYyTH,
B TOM YHCJIe CBeJeHHs 0 JOKYMEHTe (J0KYMEHTAaX), BbIJaBaeMOM
(BbIIaBa€eMbIX) OPraHU3aNUAMU, YYACTBYIOIIUMH B MPEI0CTABJIEHUMN
rocy1apCcTBEHHOM yCJIYIr'H

32. Ilpu npenocTaBlieHUH TOCYIApPCTBEHHOW YCIYTrW MPEJOCTaBICHUE HWHBIX YCIYT,
HEOOXOJMMBIX M OO0S3aTENBHBIX JUISI TPEAOCTABICHHS TOCYIApPCTBEHHOW YCIYTH, a TakKkKe
Y4aCTHE UHBIX OPraHU3alMi B IPEIOCTaBICHUHU I'OCYIaPCTBEHHOM YCIYTH HE NIPEAYCMOTPEHBI.

IMopsinok, pa3Mep U OCHOBaHHME B3UMAHUS IOCYIaPCTBEHHOM
MOULIMHBI WK HHOW IJIATHI, B3MMAaeMOii 32 NpeA0oCcTaBJIeHUe
rocy1apCcTBEHHOM yCJIYIrH

33. [InaTa 3a mpeaocTaBieHUE TOCYAAPCTBEHHOM YCIYry HE B3UMAETCHI.

IHopsiaok, pazmep U OCHOBAHMS B3UMAHUSA IJIATHI
3a PeAOCTaBJICHUE YCIYT, KOTOPbIE ABJIAIOTCH HE00X0AUMBbIMHU
U 00513aTeIbHBIMM LISl IPEI0CTABJICHHUS TOCYIAPCTBEHHOM yCJIyIH,
BKJII0Yasi HH(POPMALMIO 0 METOAMKE pacyeTa pa3Mepa TaKOU IJIAThI

34. Ilpu npenocTaBiI€HWH TOCYJAPCTBEHHOW YCIYIM MPEJOCTaBICHUE HWHBIX YCIYT,
HEOOXOAMMBIX UM 0O0s3aTeNbHBIX Ui TPENOCTaBICHUS TOCYJapCTBEHHOM yCIYTH, He
IIPEYyCMOTPEHO, IJIaTa 3a MPeA0CTaBICHUE TAKUX YCIIYT HE B3UMAETCSI.

MakcumajibHbIH CPOK OKMJIAHMS B OUepeau MPH Mmojgaue
3anpoca o NpeJocTaBJIeHUH rocy1apCcTBEeHHO yCJIyru,
YCJIYI'H, IPeA0CTABJISIEMOM OpraHnu3anueil, y4yacTBoBaBuei
B IIPeJ0CTABJIEHUM IOCYIaPCTBEHHOI YCJIYyId, U IPU MOJYYeHU U
pe3yJibTaTa npeocTABJIEHUS TAKHX YCJIYyT

35. Bpemsi oxugaHusi B odepeAM MpHU IoJade 3ampoca 3asgBUTENs U MPH MOJYyYSHHH
pe3yibTaTa npeocTaBiIeHUs TOCYAapCTBEHHOM YCIyTH He AOJDKHO MPEBBIATh 15 MUHYT.

Cpok 1 NOpAIOK PerucTpaIum 3anpoca 3assiBuTest
0 MpeI0CTABJIEHHH FOCY/AapPCTBEHHOM YCIYTH U YCJIYTH,
NPe0CTaABISAEeMOI OpraHu3anmei, y4acTBYIIeH B IPeI0CTABJICHUMN
roCy1apCTBEHHOI YCJIYrd, B TOM YHCJIe B 3JIeKTPOHHOI (popme

36. Perucrtpamus 3ampoca  OCYLIECTBIsETCS  JOJDKHOCTHBIM — juuoM  Poctpyna,
OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO (Jajiee - MAOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
JIeTIOTIPOU3BOICTBO), HE Mo3/aHee 1 pabodero AHs co AHA nocTyruieHus B Poctpy .

37. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO, IIPOCTABISAET B 3aIpoce
3asiBUTEIIA JaTy U BXOASIINN HOMED.

38. 3aperucTpupoBaHHBIM 3ampoc B JIEHb PETUCTPALMM JIOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a JIEJIONPOM3BOJICTBO, IE€pelacTcs JOJDKHOCTHOMY Juny Poctpyna,
OTBETCTBEHHOMY 3a INPEAOCTaBIEHUE TOCYAAPCTBEHHOM YCIYTH (Jajiee - JIOJIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEJOCTABIEHUE FOCYIapCTBEHHOM yCIyTn).

39. JIoMmKHOCTHOE JIH1I0, YITIOJTHOMOYEHHOE Ha MPEI0CTABIEHUE FOCYAAPCTBEHHOM yCIyrH,
OCYILECTBIISIET Y4Y€T MOCTYNMBIIMX 3alpoCOB 3asBUTENEH B JKypHaje yuyeTa 3alpocoB
3agBUTENEN (Jajee - JKypHaJT yueTa), pPeKOMEHAyeMblii oOpa3ell KOTOpOro TIpHBEIEH B



npwiokeHuu N 3 K ATIMUHUCTPAaTUBHOMY PEIJIAMEHTY.
VYuyer 3anpoCoB 3asBUTEIIEH OCYLIECTBIISIETCS B JJIEKTPOHHOM BHJIE.

TpeOoBaHusl K IOMeNIEHUSIM, B KOTOPBIX IIPE0CTABJISACTCS
rocy1apCcTBEHHAsA YCJIyra, 3aJ1y 0:KMJAaHUsA, MecTaM
JJIS 3aII0JTHEHHS 3aIIPOCOB O MPEA0CTABJICHUH IOCY1apPCTBEHHOMI
ycayru, iHGOPMAIHMOHHBIM CTEHaM ¢ 00pa3uaMH UX 3aI10JTHEHHU S
U NepevyHeM JOKYMEHTOB, He00X0AMMBbIX /ISl IPeJ0CTaBJICHUSs
KaK/A0# rocy1apCTBEHHOM yCIyrd, pa3MeleHuI0 1 0popMIIeHH IO
BU3YaJIbHOM, TEKCTOBOM U MYyJIbTHMeIMHHON HH(pOpMALMH 0 IOPSAKe
NpeI0CTaBJIeHUs] TAKOH YCJIYIH, B TOM YHCJIe K 00ecre4eHuIo
AOCTYIHOCTH /ISl HHBAJIN/0B YKa3aHHBIX 00beKTOB
B COOTBETCTBHMH € 3aKOHOAaTeabCTBOM Poccuiickoit
@enepanum 0 COUMAIBHOM 3a1IMTE HHBAJIMA0B

40. Ilpuem 3ampocoB 3asBUTEICH W WX PETUCTPAIUsl OCYIIECTBISIOTCS B CIEIHUAIBHO
BBIJICJICHHBIX JIJISI OTUX 1IeNiel momMenieHusx Poctpyna.

41. Tlomemenuss sl TpuUeMa 3asgBUTENCH JOJDKHBI OBITh OCHAIIECHBI TaOIMYKaAMHU C
yKa3aHHeM HoMepa MOMENIeHHs, (paMmimu, MMEHH B oT4ecTBa (NIPH HAJTUYHH) JOJKHOCTHOTO
nuna Poctpyna, OTBETCTBEHHOTO 3a MPUEM 3asIBUTEIICH.

42. Pabouee MecTo JOKHOCTHOTO Jiniia PocTpya, OTBETCTBEHHOTO 3a MIPUEM 3asiBUTEIICH,
000pyayeTcsi MepCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO JOCTYMa K HH(POPMAIMOHHBIM
0a3aM JaHHBIX, TTEYATAIONTUM U CKAaHUPYIOITUM YCTPOKUCTBOM.

43. [JomxHocTtHble Juna PocTpyna, OTBETCTBEHHBIE 3a TpPHUEM  3asiBUTEIICH,
obecreunBarOTCs JIMYHBIMU HarpyAHBIMU UIACHTU(DUKAIIMOHHBIMHU KapTOUKAMH.

44. B momemeHHsX IS TIpHeMa 3asBHUTENICH OOOPYIYIOTCS MecTa Ui OXHIAHHS C
MH(OPMALIMOHHBIMU CTEHJAMH, OOECIeUYnBaeMble CTYNbSIMH, CTOJaMH [Uid OdopmieHUs
JOKYMEHTOB M NEpEeYHEM JOKYMEHTOB, HEOOXOIMMBIX AJIsl MPEAOCTaBICHUsS TOCYJapCTBEHHON
YCIIYTH.

45. Tlomemienust ans mpuema 3asBHUTENEH W 3aibl OXKUIAHUS 0OOpPYAYIOTCS CHUCTEMaMu
KOH/IMLIMOHUPOBAHUS M OTOIUICHMS, CPEACTBAMHU MOKAPOTYIIEHUS M OIOBEUICHUS O
BO3HUKHOBEHHMH YPE3BbIYANHBIX CUTYALUH.

46. BusyanbHas U TeKCTOBass MHPOPMAIIHS O MOPSIKE MPEIOCTaBICHUS TOCYIapCTBEHHOM
yCIIyTH pa3Meniaerca Ha HH(GOPMallMOHHOM CTEHJIE B 3aJie 0XKUAAHUS U IOMEUICHUH JIJIs TipuemMa
3asBUTENIEH, a TaKkke Ha oduimanbHoOM caiite Poctpyna u EauaoMm nopraite.

47. B umensx opraHu3aluy OeCcHpensTCTBEHHOrO JOCTyNa WHBAJIWAOB (BKIIOUas
WHBAJUI0B, UCTIOJIB3YIOIIUX Kpecla-KOJSICKH U COOaK-MIPOBOIHUKOB) K MECTY MPEI0CTaBICHUS
rOCyIapCTBEHHOU YCIYTU UM 00ECIIeUnBAIOTCS:

a) ycnoBusl s OECHpEeNATCTBEHHOTO JOCTyNa K OOBEKTY (3MaHHI0, MOMEIICHUIO), B
KOTOPOM IPEJOCTABIISIETCS TOCYIaPCTBEHHAS YCIIYTa;

0) BO3MOXKHOCTH CaMOCTOSITEJIbHOTO TME€PEIBIDKEHUSI 10 TEPPUTOPUH, HA KOTOPOH
PacroioKeHbl OOBEKTHI (3/1aHUS, TIOMEUIEHHsI), B KOTOPBIX MPEAOCTaBISETCS TOCYAapCTBEHHAs
yCIyra, a TakKe BX0Jla B TaKUe OOBEKTHI U BBIX0JIa U3 HUX, TTOCAIKU B TPAHCIIOPTHOE CPEACTBO H
BBICAJIKHA U3 HETO, B TOM YHUCJIE C UCTOJIb30BAaHUEM KPECIIa-KOJISICKH;

B) COMPOBOXKJCHHE WHBAIUAOB, UMEIONINX CTOWKHE paccTpoilcTBa (QPYHKIUU 3pEeHUs U
CaMOCTOSITEJIBHOTO MEPEABUKEHNUS;

I') HaJjlexaliee pasMmelleHne o0opymoBaHUs U HOcuTeled WHpOpManru, HE0OXOTUMBIX
s obecriedyeHuss OECHpEmsITCTBEHHOTO JIOCTyla WHBAIWAOB K OOBEKTaM (3aHUsIM,
MOMEIIEHUSM), B KOTOPBIX MPEIOCTABISIETCS TOCYIapCTBEHHAS YCIIYTa, ¢ yIETOM OTpaHHUYCHUIN
WX )KU3HEJEATEIbHOCTH;

1) 1yonupoBaHUe HEOOXOTUMOM I MHBAIMIOB 3BYKOBOW M 3pUTENBHON MH(POpPMAIIHIH, a
TaK)Ke HaJIMHCe, 3HAKOB W WHOW TEKCTOBOM U Tpaduyeckoil HHPOpMAIMH 3HAKAMU,



BBITIOJTHEHHBIMH penbe(hHO-TOueHHBIM puTOM bpaiins;

€) JOIYCK CypAONepeBOYNKA U TH(IOCYPAOTIEPEBOAUNKA;

K) JONYCK COOaKHU-TIPOBOJHMKA Ha OOBEKTHl (37aHUS, TOMEIICHHUs), B KOTOPBIX
IIPEIOCTABIISIETCA TOCY/AapCTBEHHAsl yciyra, IpU HaJIMYUU JOKYMEHTA, MOATBEPXKIAIOIIEIO €€
crienuanbHoe OOydeHHEe W BBIJABAEMOTO MO (GOpME M B MOPAIKE, KOTOPBIE YCTaHOBJICHBI
npukazoM MUHHCTEPCTBA TPyJa U ColMaibHOU 3amuThl Poccuiickoit denepanuu ot 22 uioHS
2015 . N 386H "OO yrBepknacHWH (DOPMBI JOKYMEHTA, IOATBEPXKIAIOIIETO CICIHUATHHOE
oOy4yeHne coOaKHU-TIPOBOJIHUKA, W TOPSIKAa €ro BbIAauu" (3aperucTpupoBaH MHHHCTEPCTBOM
toctuiun Poccuiickoit @enepanuu 21 urons 2015 r., peructpanmonnsiii N 38115);

3) OKa3aHUe MHBAJIMIaM IOMOIIU B IPEOA0JIECHUH 0apbepoB, MEUIAOIIMX MTOJTYYEHUI0 UMU
rocy/lapCTBEHHOW yCIyrd HapaBHE C APYTrUMU JIMLAMHU.

B cinyyae HEBO3MOXKHOCTH TOJHOCTBIO IMPHUCIIOCOOUTH OOBEKT € y4ETOM MOTpeOHOCTH
WHBAJIMJIA €My JOJDKEH OBITh OOecredeH JOCTYN K MECTY MPEeIOCTaBICHHUS TOCYAapCTBEHHOM
yCIIyTH, 1100, KOTJIa 3TO BO3MOXKHO, €€ IIPEOCTaBIeHHE 00ECIIeUnBAETCS M0 MECTY )KUTEIbCTBA
WHBAJIU/A UM B TUCTAHIIMOHHOM PEXHME.

[Topsimox  oOecniedeHus:  yCIOBUM  JOCTYMHOCTH JUII  MHBAJIUAOB OOBEKTOB |
MIPEIOCTABIISIEMBIX YCIYT B cepe Tpy/a, 3aHATOCTH U COLUAIbHOMN 3alIUThl HACEIECHHUS, a TAKKe
OKa3aHUs UM IPH 3TOM HEOOXOJMMOW MOMOIIM yTBEPXKIEH MpUKa3oM MUHHUCTEpCTBA Tpyda U
cormanbHOM 3ammThl Poccuiickoit ®eneparuu ot 30 urons 2015 r. N 527u "OO6 yrBepkaeHun
[Topsinka obecriedeHust yCIOBUI JOCTYMHOCTH JUIsl UHBAJIUAOB OOBEKTOB U MPEIOCTABISEMBIX
yCIIyT B cdepe Tpy/ia, 3aHATOCTH U COLMAIbHOMN 3alllUThl HACEJIEHUSI, a TaK)Ke OKa3aHUs UM MPHU
3TOM HeoOxoaumoi mnomomu" (3apeructpupoBaH MuHHcTepcTBOM IocTUIMKM Poccuiickoit
Oenepanun 17 centsops 2015 r., perucrparmonssiii N 38897).

Iloka3zaTresu 1O0CTYNHOCTH U KAa4eCTBA rOCyAapCTBEHHOM
YCJIYTH, B TOM YHCJIe KOJIMYeCTBO B3aNMO/IeiicTBUIi 3asiBUTeJIs
€ J0JI’KHOCTHBIMU JIMLIAMM NPH NMPeI0CTABJIEHHHU FOCYAapCTBEeHHOM
YCJIYTH ¥ UX NPOJOJIKUTETbHOCTH, BO3MOKHOCTH MOJTy4eHH
HH(OPMAIIUHU O X0/1e NPeJOCTABIEHHUS IOCyIaPCTBEHHO yCJIYyIH,
B TOM 4HcJIe ¢ MCI0Ib30BaHueM HH(OPMALMOHHO-KOMMYHHKALMOHHBIX
TeXHOJIOT Ui, BO3MOKHOCTD JTH00 HEBO3MOKHOCTD MOJIy4YeHUsl
roCcy/1apCTBEHHOM YCJIYrd B MHOTO()YHKIIHOHAJILHOM I[eHTpe
NPeI0CTABIEHUS ITOCYIAPCTBEHHbIX  MYHHIMIIAJIbHBIX YCJIYT
(B TOM 4mcJIe B IOJJHOM 00beMe), B JIIDOOM TEPPUTOPHAILHOM
nojpa3sjiejieHH OPraHa, mpeI0CTABJSIIONIEr0 FOCYIAaPCTBEHHYIO
YCJIyry, 10 BIOOPY 3asiBUTE/ISI (AKCTEPPUTOPHAIbHBII NPUHIUIN),
MOCPEICTBOM 3aMPOca 0 NPeA0CTABIEHUH HECKOJIbKUX
rocy/IapCTBEHHBIX U (MJIH) MYHHIHIAJIBHBIX YCJIYT
B MHOTO()YHKIMOHAJILHBIX HEHTPAX NMPeJ0CTABIEHUS
roCcyIapCTBEeHHBIX U MYHHIMNIAJIbHBIX YCJIYT

48. OCHOBHBIM TOKa3aTelleM JIOCTYIMTHOCTH U Ka4eCcTBa TOCYJapCTBEHHOM yCIyTrH SBISETCS
MPeIOCTaBJICHNE TOCYAAPCTBEHHOM YCIYTH B COOTBETCTBUH C TPEOOBAHUSMH, YCTAHOBICHHBIMU
riaBoii 2 @enepanbHoro 3akoHa N 210-D3.

49. K moxazarensiM JOCTYIMHOCTH W KauecTBa MPEIOCTaBICHUS TOCYJApCTBEHHON yCIyrU
OTHOCSTCS:

a) TOCTYMHOCTh UH(OPMAIIUHU O TIPEIOCTABICHUHU TOCYIapCTBEHHOM YCIIyTH;

0) BO3MOXKHOCTb MOJIydeHHs HMH(OPMALMM O XOJe NpPEeIOCTaBIECHHUS TOCYAapCTBEHHOM
yCIyTH, B TOM YHCIIE C HCIOIb30BaHUEM WH(OPMAIMOHHO -KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

B) COOJIIOJICHNE CPOKOB MPEIOCTABICHUS TOCYIapCTBEHHON YCIIyTH;

') OTCyTCTBHE OOOCHOBAHHBIX KAI00 CO CTOPOHHI 3asiBUTENEH Ha aelicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIUIl PocTpyna mo pesynpTaTam MpefoCTaBISHHUS TOCYAapCTBEHHOHN YCIyTHU U Ha
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HEKOPPEKTHOE, HEBHUMATEIILHOE OTHOLIEHUE JOJDKHOCTHBIX JUll PocTpyna K 3asBUTENAM;
J1) KOJINYECTBO B3aMMOJICHCTBUM 3asBUTENs C JOJDKHOCTHBIMM JMuamu Poctpyna npu
IIPEAO0CTABJICHUH I'OCYJApCTBEHHOMN YCIYTU U UX MPOJOJIKUTEIBHOCTD;

Koncynbrantlntoc: npumeyanue.
Hymepanus noAnyHKTOB JJaHa B COOTBETCTBUM C O(PUIIMATIBLHBIM TEKCTOM JIOKYMEHTA.

) JIOCTOBEPHOCTB INPENOCTABIISIEMON 3asBUTENISIM MH(OPMAIIMK O XOJ€ MPEIOCTaBICHUS
roCyJapCTBEHHOM YCIIyTH;

3) CBOEBPEMEHHBII MPUEM U PETUCTPALIMS 3aIIpOCa 3asiBUTEIIS;

1) YAOBJIETBOPEHHOCTD 3asiBUTEJIEN KaUECTBOM I'OCYIapCTBEHHON YCIYTH;

K) TNpPUHATHE MEp, HAIpPaBJIEHHBIX Ha BOCCTAHOBJIEHHWE HApYIIEHHBIX IMpaB, CBOOOA U
3aKOHHBIX HHTEPECOB 3asBUTEIICH.

3asgBUTENM MOTYT NOJYYUTh HHGPOPMALMI0O O TMOPAJKE M CpPOKax MpelOoCTaBICHUS
rOCyJapCTBEHHOM yCIyrd, a Takke IMoJaud >KajmoObl Ha perieHuss W (Wiu) JACUCTBUS
(6e3meiictBuss) Poctpyma, mnpussThie  (OCYHIECTBIsIEMbIE) B XOJE€  MPEIOCTaBICHUS
rocy/lapCcTBEHHOU yCIyrd, B TOM YHCJIE C UCnoJib30BaHueM EaunHoro noprana.

[Tonydyenue rocymapCcTBEHHOM YCIYTH B JIOOOM TeppUTOpHATBHOM oprane Poctpyma mo
BBIOOPY 3asBUTENS (IKCTEPPUTOPUATILHBIA IPUHLINI) HE MTPETYCMOTPEHO.

[Ipn npeacraBneHuu 3ampoca, 3asBUTENIEM JIMYHO IMIpeNIoJiaraercs OJHOKpaTHOE
B3aUMO/JICHCTBUE 3asBUTENS C JIOJDKHOCTHBIM JHIIOM PocTpyaa mnpu MpenocTaBiIeHUU
roCy/lapCTBEHHOU yCIYTH, MPOJA0JKUTEIBHOCTh KOTOPOTO HE JIOJKHA MPEBBIMIATh 15 MUHYT.

50. Bo3MOKHOCTb MOJTy4€HHUS TOCYIaPCTBEHHON YCIYTH B MHOTO(YHKIIMOHATIBLHOM LIEHTPE
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (Aajee - MHOTO(YHKIIMOHAIBHBIH
IIEHTP) OTCYTCTBYET.

51. Madopmanuio 0 TOCYAapCTBEHHOW yCIyre M CBEACHHUSI O XOJIe €€ MpPEIOCTaBICHUS
3asiBUTENIM MOTYT MOJIyYUTh MpPH JUYHOM oOpaimieHuu B Poctpyd, mo kaHanam TeneOHHOH,
(haKCUMUIBHOM M 3JIEKTPOHHOM CBSI3H.

HNuble TpeOOBaHMSL, B TOM YHCJIe YUUTHIBAKOIIHE
0CO0EHHOCTH MPeAOCTABJIECHUSA IOCYIAPCTBEHHON YCJIYIH
110 IKCTePPUTOPHAIBLHOMY NPUHIUILY U 0COOEHHOCTH
NpeI0CTABIEHUS IOCYy1aPCTBEHHOI yCJIyru
B JJIEKTPOHHOI (popme

52. OcoOGeHHOCTSAMHU NPEAOCTaBICHHS FOCYJapCTBEHHON YCIIYTH SBJISIFOTCS CIIEeIYIOLIHE:

U1l TIOJTy4€HUS TOCY/IapCTBEHHOM yCIIyru 3asBUTeNb oOpamiaercs B Poctpy;

IIPEJOCTaBICHNE TOCYAApCTBEHHON YCIYTW TeppUTOpHalbHBIMU opranamu Poctpypa -
roCyJapCTBEHHBIMHM MHCHEKIMAMU TpyJa B cyObekTax Poccuiickoil @enepanuu, B TOM 4uciie 1O
SKCTEPPUTOPUAILHOMY IIPHHLIUITY, HE ITPEYCMOTPEHO;

IPEJOCTaBICHUE TOCYAAPCTBEHHON YCIyrH B MHOTO(QYHKLIHMOHAJIBHBIX ILIEHTPAax He
IIPEYCMOTPEHO.

II1. CocTaB, nocJjie10BaTEJIbHOCTh H CPOKH BBINOJIHEHUS
aIMHHHUCTPATHBHBIX Npoueayp (AeHCcTBHUI), TPeOOBaAHHUS K NOPAAKY
HUX BbINOJIHEHHSI, B TOM YHCJIe 0CO0EHHOCTH BBINOJIHEHHS
aIMUHUCTPATHUBHBIX Npoueayp (aeicTBmii)

B JIEKTPOHHOM (popme

HcyepnbiBaommii nepeyeHb aAMMHUCTPATUBHBIX NpoLeayp (aercTBHMii)
NPHU NPEJOCTABJICHUH rOCYAAPCTBEHHOH YCIYyI'H



53. [IlpemocraBiieHHe TOCYAapCTBEHHOW YyCIYrd BKJIIOYAaeT B ce0S  CIEAYIOIIHE
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

a) perucrpanus 3amnpoca;

0) paccMOTpeHHE 3ampoca, NPUHSATHE PEIICHHS O BHECEHHHM CBEICHUH O TPYIOBBIX
apbutpax B 0a3y NaHHBIX JIMOO 00 OTKa3e BO BKIIOUEHHH CBEACHUH O TPYIOBBIX apOMTpax B
0a3y JaHHBIX;

B) PAacCMOTPEHHE 3ampoca, MPHUHITHE PEHICHUS 00 M3MEHEHUHM CBEICHUH O TPYIOBBIX
apOuTpax, conepx)amuxcs B 0a3e JaHHBIX THO0 00 0TKa3e B M3MEHEHUH CBEICHUI O TPYIOBBIX
apOuTpax, cojepkaimuxcs B 6a3e TaHHBIX;

I') pacCCMOTPEHHE 3ampoca, MPUHITHE PEUICHHS 00 HMCKIIOYEHUH CBEACHUH O TPYIOBBIX
apOuTpax, comepkanuxcsi B 6a3e JaHHBIX JIM00 00 0TKa3e B UCKITFOUEHUH CBEICHUN O TPYIOBBIX
apOuTpax, coaepkamuxcs B 0a3e JaHHbBIX;

1) PaCCMOTPEHHE 3a1poca, MPUHITHAE PEIICHUS O MPEIOCTABICHUN CBECHUN O TPYJIOBBIX
apOutpax, cojepkamuxcs B 0a3e HAaHHBIX JHOO 00 OTKa3e B MPENOCTaBICHWU CBEIECHUU O
TPYIOBBIX apOUTpax, coepKaluxcs B 0a3ze JaHHbIX;

€) HaIpaBJICHUE 3asSBUTEIIO PE3yabTaTa MPEAOCTaBICHUS TOCYIapCTBEHHON YCIIyTH;

) HCHpaBJICHHWE JONYIIEHHBIX OMNEYaTOK M OmMOOK B BBIJAHHBIX B peE3yJbTare
MIPEOCTaBICHHUS TOCYIapCTBEHHON YCIIYTH JOKYMEHTAX.

54. MakcuManbHO JTOMYCTHMBIE CPOKH aIMUHHCTPATHBHBIX MPOIIEIYP, MPETYCMOTPEHHBIC
HACTOSIIIAM Pa3JIeNIOM, YKa3aHbl B paOb0UnX JHSX.

MakcuManabHO JOMYyCTUMBIE CPOKH aJIMUHUCTPATHBHBIX MPOIEIyp, YKa3aHHBIE B dacax,
HCUYHUCIISIOTCS ¢ yaeToM rpaduka padbotsl Poctpyna.

Perucrpanus 3anpoca 3asiBUTeJIA

55. OcHoBaHueM i Hadaja aJIMHHUCTPATUBHOM MPOLEIYypbl PETHUCTpalMU 3ampoca
3asBUTEIIS ABIIACTCS MOCTYIUICHHUE 3ampoca 3asButens B Poctpy.

56. OTBETCTBEHHBIM 3a BBINIOJHEHHWE AJMUHUCTPATUBHOW MPOLIEAYPHI  SIBJISIETCA
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIOTIPOU3BOJICTBO.

57. 3anpoc perucTpupyeTcsi JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 JICJIOTPOU3BOICTBO
He no3niHee 1 pabodero HS cO AHS €ro MoCTyruieHus B Poctpy.

58. JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a JCIIONPOU3BOJICTBO, MPOCTABJISET B 3aIpoce
3asBUTENIS JaTy U BXOJSAIIHA HOMEP.

59. [Ilocne perucTpanmuu 3ampoc 3asBUTENIS IEpelaeTcs JOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a TMPEJOCTABJICHHE TOCYJAPCTBEHHOW yCIyrH, HE TO3AHEE JHS €ro
PErUCTpAIIHH.

60. PesynbTaToM aJMHUHHUCTPATUBHON MPOLEAYpPHI SBISETCS MEpenava 3ampoca 3asBUTENS
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a MPEAO0CTaBICHHE TOCYIapCTBEHHON YCIYTH.

Criocobom ¢uKcanuu pe3yibTara BBIIOTHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
pEerucTpaIus 3arpoca 3asBUTENs JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a JICJIOTIPOU3BOJICTBO.

61. Cpox BBITIOJTHEHHUS aIMUHHCTPATUBHOTO JCHCTBUS HE JIOJDKEH IPEBbIMIATh 1 pabodero
ITHSL.

PaccmoTpenue 3anpoca 3asBUTeIs, IPUHATHE PEIICHUS 0 BHECCHUH
CBeICHUI 0 TPYAOBBIX apOuTpax B 0a3y JaHHBIX J1H00 O0TKa3e
BO BKJIIOYCHUH CBEJCHMI 0 TPYAOBBIX apOUTpax B 0a3y JaHHBIX

62. OcHoBaHMEM U1 Haydajga aAMHHHMCTPATUBHOW NPOLEAYpPbl PacCMOTPEHMS 3arpoca
3asBUTEIS, IPUHATHS PELICHUs O BKJIIOYEHUHU CBEJICHHH O TPYHOBBIX apOUTpax B 0a3y JaHHBIX
a00 OTKa3e BO BKJIIOYEHMM CBEICHUH O TPYIOBBIX apOuTpax B 0a3zy JaHHBIX SBISETCA
IIOJIyUEHHUE 3amIpoca 3asBUTENs AODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IPEJOCTaBICHHUE
roCcylapCTBEHHOMN yCIYyTH.



63. OTBETCTBEHHBIM 32 BBINOJIHEHWE AJMHUHMCTPATUBHONW HPOLEAYpPHI  SBISETCS
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPEI0CTaBICHNE TOCYJapCTBEHHOMN YCIIYTH.

64. JIoJpKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPECTABIEHUE TOCYIapCTBEHHON YCIyrH, IpU
MOCTYIUIEHUH 3aIIpOCca 3asiBUTENS OCYILECTBIISET CAEAYIOUIUE NEHCTBUSA:

a) TMpoBepseT  HaIM4Yhe  JIOKYMEHTOB, HEOOXOJMMBIX ISl  MPEAOCTaBIICHUS
roCy/lapCTBEHHOW YCIyrd, IPEIyCMOTPEHHbIX MYHKTOM 24 HACTOSIIEro AJAMHHHCTPATUBHOTO
periamMeHTa;

0) mpoBepsieT COOTBETCTBUE MPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEAOCTaBICHUS TOCYJAPCTBEHHOM YyCIyru, TpeOOBaHMSIM K UX O(opMIIeHuIo,
MPEyCMOTPEHHBIM ITyHKTaMU 24, 26 HacTOsmEero AJJMHHACTPATUBHOTO PETJIAMEHTA;

B) BbBIABISET HAJIUYUME OCHOBAHUM Ul OTKa3a B PETUCTpAallMd  COTJIAIICHHUS,
MIPEAYCMOTPEHHBIX TYHKTOM 31 HacTosAmero AJMUHUCTPATUBHOTO PETIAMEHTA;

I) BHOCHT B JKypHal ydyera wWH(pOpManuio, ykazaHHylo B mpmwioxkennn N 3 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

CpoK BBINOJHEHUS aAMHHHCTPATUBHOW MpOLETyphl HE JOJDKEH MpeBbILaTh 5 paboumx
JTHEH.

65. B cnyyae BbIsIBIIEHUS OCHOBaHMM Ui OTKa3a BO BKJIIOYEHHM CBEICHHUI O TPYAOBBIX
apOutpax B 0a3zy JaHHBIX JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPEIOCTaBJICHUE
roCy/lapCTBEHHOW yCIyrd, IPUHUMAETCs peuieHHe 00 OTKa3e BO BKIIIOUEHUU CBEACHUU O
TPYIOBBIX apOutpax B 0a3y HaHHBIX M TOTOBUTCS MPOEKT YBEAOMJIEHHS 00 OTKaze BO
BKJIFOUEHUU CBEACHUI O TPYAOBBIX apOUTpax B 0a3y JaHHBIX C YKa3aHWEM OCHOBaHHUS OTKa3a.

CpoK BBINOJHEHUS aAMHUHHCTPATUBHOW MpOILETypbl HE JOJHKEH MPEeBbIaTh 3 pabouux
JTHEH.

66. JI0JDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a MPEIOCTaBJICHUE TOCYAAPCTBEHHOM YCIYTH,
IPEJCTaBISAET IPOEKT YBEJOMIIEHHU 00 OTKa3e BO BKJIKOUEHUH CBEACHUH O TPYIOBBIX apOUTpax
B 0a3y JaHHBIX, a TAKXKe JOKYMEHTbl, HEOOXOAUMBIE IJIsi NMPEOCTAaBICHHUs TOCyIapCTBEHHON
yCIyrd, MOCTYNMBIIUE OT 3asBUTENs, pyKoBoAUTEN0 PocTpyna (3aMecTHTENto pyKOBOIMTEINS
Poctpyna) n100 ynoJHOMOYEHHOMY MM JIOJDKHOCTHOMY JIMILLY AJISl PACCMOTPEHMS M NPHHSATUSA
peIIeHus.

CpoK BBINIOJHEHHUS aJMUHUCTPATUBHON IpPOLENyphl HE JOJDKEH IMpPEBBILATh 3 pabodux
JTHEH.

67. YBegomsieHue 00 OTKaze BO BKJIIOYEHUHU CBEJCHUN O TPYHOBBIX apObutpax B 0a3y
JAHHBIX NOJIMCHIBaeTCA pykoBoauteneM Pocrpyna (3amecturenem pykooxautens Pocrpyna)
1100 YHNOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M HAIpPaBISAETCsS JOJIKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a MPEOCTaBICHUE IT'OCYAAPCTBEHHON YCIYrd HAa PETUCTPALMIO JODKHOCTHOMY
JIU1Ly, OTBETCTBEHHOMY 32 J€JIONIPOU3BOCTBO.

CpoK BBINIOJHEHHUS aJMHHUCTPATUBHON MpPOLENyphl HE JOJDKEH IpPEBbILATh 3 paboumx
JTHEN.

68. B cinydae OTCYTCTBMS OCHOBAHMM Ul OTKa3a BO BKJIFOYEHUHU CBEJIECHUN O TPYIOBBIX
apoutpax B 0a3y [JaHHBIX [JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIpPEJlOCTaBJICHUE
rOCyJapCTBEHHOM YCIIyTH, IPUHUMAETCS pEeIlIeHNEe O BHECEHUH CBEJICHUN O TPYJIOBBIX apOUTpax
B 0a3y TaHHBIX M TOTOBUTCS MPOEKT YBEIOMJICHHSI O BHECEHUU CBEAECHUI O TPYAOBBIX apOUTpax
B 0a3y JaHHBIX.

Cpok BBINIOJHEHHUS aJMHHHUCTPATUBHON MpPOLENyphl HE JIOJDKEH MpPEBbIMATh 3 paboumx
JTHEH.

69. JIoJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEICTaBICHHE TOCYAAPCTBEHHOM YCIIYIH,
IPEJCTaBIseT MPOEKT YBEJAOMIIEHHS O BHECEHMH CBEJICHMH O TpYAOBBIX apOUTpax B 0a3y
JIAHHBIX, & TAKXKe JOKYMEHTbI, HEOOXOJUMBbIE Ul MPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTH,
MIOCTYIUBIINE OT 3asBUTENS, pyKoBoauTemo Poctpyna (3amecturento pykoBoaurens Poctpyna)
100 YIOJIHOMOYEHHOMY UM JIOJDKHOCTHOMY JIMILY JUIsl PACCMOTPEHHS M IPUHSATHUS PEIICHUSI.

CpoK BBITIOJHEHHUS aJMHUHUCTPATUBHON MpPOILENyphl HE JOJDKEH MpPEBBILATh 3 paboumx
THEH.



70. YBenomieHHE O BHECEHHWH CBEIEHHM O TPYAOBBIX apOuTpax B 0a3zy [aHHBIX,
MOANHUCKHIBAETCST pykoBoautenem Poctpyna (3amecturenem pykoBoautens Poctpyna) mambo
YIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

CpoK BBINOJHEHUS AAMHHHMCTPATUBHOW INpOLIETyphl HE JOJDKEH IMPEBbILIATh 3 paboumx
JTHEH.

71. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEJIOCTaBICHHUE T'OCYJApPCTBEHHOM YCIIYTH
[ocjie TMOJNMCAHUS YBEJOMIIEHHS O BHECEHMM CBEACHHUNW O TPYIOBBIX apOUTpax, BHOCHUT
CBEICHUSI O TPYAOBBIX apOuTpax B 0a3zy JaHHBIX, COJEpKalIUecsl B 3alpoce 3asBUTENS U
nepefaeT yBEJOMIICHME Ha PErucTpaluio JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
JEeTI0TIPOU3BOCTBO.

CpoK BBINOJIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI HE IOJDKEH MPEBBIIIATh 2 YacoB.

72. Pe3ynpTaTOM aJMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS pEIIEHHE O BKIIOUEHUU
CBEICHMH O TpPYAOBBIX apOutpax B 0a3y JaHHBIX, Ieperada JIOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a NPEJOCTaBICHHE TOCYJapCTBEHHON YCIYrd, YBEIOMJIEHHS O BHECEHHH
CBEJCHMI O TPYHOBBIX apOUTpax B 0a3y JaHHBIX JTOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
JEeT0TIPOU3BOICTBO.

CriocoOoM ¢uKcanuu pe3ysnbTara BbIIOJHEHUS aJIMUHUCTPATUBHON NPOLEAYPHI SBISETCS
perucTpainys perieHusl o BKIIOYEHUH CBEIEHUN O TPYIOBBIX apOUTpax B 0a3y JaHHBIX JHUOO
YBEJAOMJICHUSI O BHECEHHHM CBEACHUHW O TPYIOBBIX apOuTpax B 0a3y JaHHBIX, OTKa3e BO
BKJIFOUEHUU CBEJECHUN O TPYIOBBIX apOuUTpax B 0a3y HJaHHBIX (C yKa3aHHEM MOTHBHPOBAHHOMN
MIPUYMHBI 0TKa3a) YIIOJIHOMOYEHHBIM 0Ipa3ieIeHUEM.

PaccmoTpenue 3anpoca 3asiBuTeNIsl, IPUHATHE PeLLICHUS

00 MI3MEHEHHUH CBeIeHUId 0 TPYAOBBIX apOUTPAX, COAEPIKALIMXCS
B 0a3e JaHHLIX JIHM00 00 0TKa3e B N3MEHEHNH CBeIeHUI
0 TPYIOBBIX apOUTPAaX, CoAepPKAIUXCHA B 0a3e JaHHbIX

73. OcHOBaHHMEM [Jis Hayajga aJMUHUCTPATUBHOW MPOLEAYpPhl PACCMOTPEHUS 3ampoca
3asiBUTENISA, IPUHSITUS PElIeHUs 00 U3MEHEHUH CBEJICHUI O TPYJOBBIX apOUTpax, ColepKalIuXcs
B 0aze JaHHbBIX MO0 00 OTKa3e B M3MEHEHUHU CBEJCHHM O TPYIOBBIX apOUTpax, COAEpIKAIINXCS a
0a3e JaHHBIX SBJSETCS MOJYYEHHE 3allpoca 3asBUTENS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a MpeI0CTaBICHNE TOCYJapCTBEHHON YCIIYTH.

74. OTBETCTBEHHBIM 32 BBINOJHEHHE AJMUHHCTPATHUBHOW MPOLEAYPHl  SBISETCS
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEI0CTaBICHNE TOCYJapCTBEHHON YCIIYTH.

75. JOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPECTaBIIEHUE TOCYIapCTBEHHON YCIIyTH, PU
MOCTYIUICHUH 3aMpoca 3asiBUTENS OCYILECTBIISIET CISAYIONINE JIeH CTBUS:

a) TOpoBepseT  HAIMYUE  JOKYMEHTOB, HEOOXOOUMBIX Ui  MPEJOCTaBIICHUS
rOCy/IapCTBEHHOW YCIYrH, MPEIyCMOTPEHHBIX MYHKTOM 24 HACTOSIIEro AIMHHHCTPATHBHOTO
periameHTa;

0) mpoBepsieT COOTBETCTBHE MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, HEOOXOIMMBIX
JUIs  TPEAOCTaBICHUS TOCYIApCTBEHHOW yCiIyru, TpeboBaHMsIM K UX odopmieHuto,
MPeIyCMOTPEHHBIM TyHKTaMu 24, 26 HacTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

B) BBIABISET HAIMYUE OCHOBAaHWUW Ui OTKa3a B PETUCTpAllMd  COTJIAIICHHUS,
MPEAYCMOTPEHHBIX MYHKTOM 31 HacTosero AJMUHUCTPATUBHOTO PETIaMEHTa;

I) BHOCHT B JKypHal yuera uWHGOpPMAIMIO, yKa3aHHY0 B mpujoxkeHnn N 3 K
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

Cpok BBIIONHEHUS AAMHHHCTPATHUBHOW MPOILIETyphl HE JOJDKEH MPEBBINIaTh 5 paboumx
JTHEH.

76. B cimyuyae BBISIBIEHUS OCHOBAHUW JJI1 OTKa3a B M3MEHEHUU CBEACHUN O TPYAOBBIX
apOuTpax, cojaepKamuxcs a 0a3e JaHHBIX JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MPEeIOCTaBICHUE TOCYIAPCTBEHHOUN YCIyru, MPUHUMAETCs pelieHne 00 OTKa3ze B W3MEHEHUU
CBEICHMI O TPYIOBBIX apOUTpax, coAepkamuxcs B 0a3e MTaHHBIX U TOTOBUTCS TPOEKT



yBeOMJICHHS 00 OTKa3e B M3MEHEHHMH CBEJICHHH O TPYIOBBIX apOHUTpax, cojaepKamuxcs B 0aze
JAHHBIX C YKa3aHUEM OCHOBAHHUS OTKa3a.

CpoK BBINOJHEHUS AAMHHHMCTPATUBHOW INpOLIETyphl HE JOJDKEH IMPEBbILATh 3 paboumx
JTHEH.

77. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEAOCTABIICHHE TI'OCYJApCTBEHHOW YCIYyIH,
IIPEJICTaBIISIET MPOEKT YBEJOMIIEHUSI 00 OTKa3e B M3MEHEHUU CBEJCHUM O TPYIOBBIX apOUTpax,
comepkamuxcsi B 0a3e MaHHBIX, a TaKKe ITOKYMEHTHI, HEOOXOIMMBIC ISl MPEIOCTABICHUS
rocy/lapCTBEHHOMU yCIyTr, MOCTYNHUBILKE OT 3asiBUTENS, pyKoBoauTeo Poctpyaa (3amecTuTento
pykoBojutensa Poctpyna) 1100 yroJIHOMOUYEHHOMY UM JIOJKHOCTHOMY JIUIY JUISl pACCMOTPEHUS
Y TIPUHSTHS PEIICHHUSL.

CpoK BBINOJHEHUS aAMHHHCTPATUBHOW IMpOLIETyphl HE JOJDKEH MpEeBbILaTh 3 pabouux
JTHEH.

78. VYBemomisieHue o0 OTKa3e B M3MEHEHHMM CBEAECHHH O TPYAOBBIX apOUTpax,
colepkauiuxcs B 0a3e JaHHBIX, NOJNUCHIBaeTCs pykoBoauTeneMm PocTtpyna (3amecturenem
pykoBoautens Poctpyna) nubo ynoJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M HallpaBiisieTcs
JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEIOCTABIEHWE TOCYAApCTBEHHOM YCIyru, Ha
perucTpanuio J0J>KHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 JAEJOIPOU3BOACTBO.

Cpok BBINOJHEHUS aAMUHHCTPATUBHOW MpOILETypbl HE JOJDKEH MpeBbIIIaTh 3 pabouux
JTHEH.

79. B cimywyae OTCYTCTBUSI OCHOBAaHWW JJIsl OTKa3a B U3MEHEHHMH CBEICHUN O TPYIOBBIX
apOuTpax, cojepKamuxcs B 0a3e MJAaHHBIX JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MIpeI0OCTaBJIEHNE TOCYJapCTBEHHON YCIIyTH, MPUHUMAETCS pelieHrne 00 W3MEHEHUU CBEJIEHUHN O
TPYIOBBIX apOUTpax, coaepKamuxcs B 0a3e MaHHBIX U TOTOBUTCS MPOEKT yBeIOMJIEHUS 00
WU3MEHEHHUH CBEICHUH O TPYAOBBIX apOUTpax, COAEpKAIUXCS B Oa3e TaHHbIX.

CpoK BBINIOJHEHHUS aJMUHHUCTPATUBHOM MpPOLENyphl HE JOJDKEH IPEBBINLATh 3 pabodmx
JTHEH.

80. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJCTaBJICHUE TOCYAAPCTBEHHOM YCIIYIH,
IPEJCTABIsET MPOEKT YBEIOMJIEHHS 00 HW3MEHEHUM CBEAECHUH O TpYAOBBIX apOuTpax,
cojepxamuxcss B 0a3ze JaHHBIX, a TaKKe JIOKYMEHTHI, HEOOXOOUMBIE AJIS IPEIOCTaBJICHUS
roCyJapCTBEHHOH YCIyry, MOCTYNMBILNE OT 3asBUTENS, pykoBoauTemo Poctpya (3amecTurento
pykoBoauteins Poctpyzaa) 1160 yrnoJmHOMOYEHHOMY UM JIOJDKHOCTHOMY JIMILY AJISl PACCMOTPEHUs
U TIPUHATHS PELICHMUS.

CpoK BBINIOJHEHHUS aJMHHUCTPATUBHOM MPOLENyphl HE JOJDKEH IpPEBbINATh 3 pabodux
JTHEH.

81. YBenomieHue 06 U3MEHEHUU CBEAECHUH O TPYIOBBIX apOUTpax, colepxkaluxcs B 6ase
JAHHBIX, MMOJANUCHIBaETCs pykoBojauteneMm Poctpyna (3amectureneM pykosoautens Poctpyna)
100 YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

CpoK BBINIOJHEHHUS aJMHHUCTPATUBHON MpPOLENyphl HE JOJDKEH IpPEBbILATh 3 pabodux
JTHEN.

82. JI0JDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPEIOCTaBICHUE I'OCYAAPCTBEHHOM YCIyTH,
[ocje TMOJNUCAHUS YBEAOMIJIEHHS 00 U3MEHEHHU CBEJIEHMH O TpYyIOBBIX apOHTpax,
cojiepKaluxcsi B 0a3e JaHHBIX, BHOCHT COOTBETCTBYIOIIME M3MEHEHHUS B 0a3y MaHHBIX H
NEepEelacT yYBEIOMIICHHE Ha PETUCTPALMI0 JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
JEIONIPOU3BOCTBO.

CpoK BBINOIIHEHNS JMUHUCTPATUBHON MTPOLEAYPHI HE IOJDKEH MPEBBIIIATE 2 YacOoB.

83. PesynpTaTroM aAMMHHCTPATHUBHOM NPOLEAYPHI SIBISIETCS W3MEHEHHUE CBENECHUH O
TPYAOBBIX apOUTpax, coAepkamuxcsd B 0a3e JaHHBIX, Hepefada JODKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a IPEJOCTaBJICHUE TOCYIAPCTBEHHOMN YCIYTH, YBEJIOMIJIEHUS 00 H3MEHEHUU
CBEIEHUI O TpPYAOBBIX apOHMTpax, CoAep)KalluMxcs B 0a3e JNaHHBIX, JODKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a JIEJIONIPOU3BO/ICTBO.

CrniocoboM ¢ukcanuu pe3yabTaTa BBIIOJIHEHUS aIMUHUCTPATUBHON MpOLEAYpHl SBISETCS
perucTpanus pemeHus 00 U3MEHEHUH CBEJCHUN O TPYAOBBIX apOUTpax, colepxaiuxcs B 0aze



JaHHBIX, JHUO00 yBeJOMJICHHS 00 OTKa3e B HM3MEHEHUH HM3MEHEHHWH CBEACHUH O TPYHOBBIX
apbutpax B 0a3e NaHHBIX (C yKa3aHWEM MOTHBHUPOBAHHOM MPUYHMHBI OTKa3a) yIMOJIHOMOYCHHBIM
IO PA3ACIICHUEM.

PaccMoTpeHue 3anpoca 3asiBUTEIsl, IPUHATHE PellleHUs
00 UCKJIIOYEHUH CBEAeHHIi 0 TPYAOBBIX apOUTPAX, COAEP KAIMUXCS
B 0a3e JaHHBLIX, JJH00 00 0TKa3e B HCKJIIYEHNH CBeJIeHMI
0 TPYIOBBIX apOUTPAX, coAepPKAMMXCH B 0a3e JaHHBIX

84. OcHoBaHueM [Jis Havaja aJIMHHUCTPATHUBHOM MPOLIEIYpbl PACCMOTPEHHS 3ampoca
3asBUTENS, TPUHATHUS pelieHuss 00 MCKIIOYEHUU CBEACHHM O TPYIOBBIX apOuTpax,
cojepxamniuxcs B 0aze JaHHBIX, JUOO 00 OTKa3e B HCKIIOYEHHUU CBEICHHUM O TPYAOBBIX
apOutpax, conaepkammxcs B 0a3e JaHHBIX, SBISETCA TOJy4YE€HHE 3ampoca 3asBUTEIS
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IIPEI0CTaBIEHNE TOCYIAPCTBEHHOM YCITYTH.

85. OTBETCTBEHHBIM 32 BBITIOJIHEHHE AJAMUHUCTPATUBHOM MPOIEAYpPHl  SBISETCA
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEOCTaBICHUE TOCYIaPCTBEHHON YCIYTH.

86. [loipkHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEACTABICHUE TOCYIAPCTBEHHOM yCIyTH, MPU
MOCTYIUICHUH 3aIpOca 3asiBUTENS OCYIIECTBIISIET CICIYIOITUE TCHCTBUS:

a) TMpoBepseT  HAIMYME  JOKYMEHTOB, HEOOXOAWMBIX  JUII  MPEIOCTaBIICHUS
FOCYJIapCTBEHHOM YCIYTd, MPEAYCMOTPEHHBIX MYHKTOM 24 HACTOAIIET0 AJIMHHUCTPATUBHOTO
peryiaMenTa;

0) mpoBepsieT COOTBETCTBUE MPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEAOCTABJICHHWS TOCYJIapCTBEHHOW yCIayru, TpeOOBaHUAM K HUX OQOPMIIEHHIO,
MPEAYCMOTPEHHBIM MyHKTaMu 24, 26 HacTOsIIEero AJIMUHUCTPATHBHOTO PETIaMEHTa;

B) BBIABISET HAJIMYUME OCHOBAaHMUM Ui OTKa3a B PETUCTpalldd  COTJIAIICHHUS,
MPEyCMOTPEHHBIX TYHKTOM 31 HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA;

) BHOCHT B JKypHaJd ydera uWH(OpManuio, yKa3aHHy0 B Mpuiokennn N 3 K
AJIMAHHUCTPAaTUBHOMY PEIJIAMEHTY.

Cpok BBINOJHEHHUS aAMHHHCTPATUBHOW MpOLETyphl HE JOJDKEH MpeBbIMIaTh 5 paboumx
JTHEH.

87. B ciiydyae BBbISBJICHUSI OCHOBAHMH 1JI1 OTKa3a B MCKJIIOUYEHUH CBEICHUH O TPYIIOBBIX
apOuTpax, cojepkauuxcs B 0a3e JaHHBIX, JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MIPeIOCTaBJICHUE TOCYAAPCTBEHHOM yCIyru, MPUHUMAETCS pellieHne 00 OTKa3e B MCKIIIOUYECHUU
CBEICHMI O TPYAOBBIX apOUTpax, colep)Kalmuxcs B 0a3e JaHHBIX, M TOTOBUTCS TPOEKT
yBeZAOMJIEHUS 00 OTKa3e B UCKIIOUEHUU CBEICHUHN O TPYAOBBIX apOUTpax, coaepkauiuxcs B 0aze
JAHHBIX, C YKa3aHUEM OCHOBAHMS OTKa3a.

Cpok BBIOJHEHUS aAMHHHCTPATUBHOW MPOLIETyphl HE JOJDKEH MPEeBbIMIaTh 3 paboumx
JTHEN.

88. JloJKHOCTHOE JUII0, OTBETCTBEHHOE 3a IMPEAOCTaBICHHE T'OCYIapCTBEHHOM YCIyrH,
MIPEJICTaBIISIET MPOEKT YBEAOMIICHHS 00 OTKa3€ B HCKJIIOUEHUHU CBEJICHUI O TPYIOBBIX apOUTpax,
colepkanuxcs B 0a3e JaHHBIX, a TaKXKe NOKYMEHTBhI, HEOOXOAMMBbIE Ui MPEIOCTaBICHUS
rOCyIapCTBEHHOU yCIYTH, MOCTYIHUBIIKE OT 3asiBUTENS, pyKOoBoAUTENO PocTpya (3amecTuTento
pykoBoautens Poctpyna) 1160 yrmoqHOMOUYEHHOMY UM JIOJKHOCTHOMY JIUITY JUISL PACCMOTPEHUS
Y TIPUHATHUSA PEIICHUS.

Cpok BBIIONHEHUS aAMHHHCTPATHUBHOW MPOILIETyphl HE JOJDKEH MpEBbIMIaTh 3 paboumx
JTHEH.

89. VBemomienue 00 OTKaze B UCKIIOYCHHH CBEICHHH O TPYAOBBIX apOUTpax,
colepkanuxcs B 0a3e JaHHBIX, MOJIMMUCHIBaeTCS pykoBoauTeraem Poctpyna (3amecturenem
pykoBoautens Poctpyna) aub0 ymoJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM M HAIpaBIISETCS
JOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 MPENOCTaBICHUE TOCYJapCTBEHHOW YCIyru, Ha
PErucTpalMIo JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a J€JIONPOU3BOJICTBO.

Cpok BBIIONHEHUS aAMHHHCTPATHUBHOW MPOIETyphl HE JOJDKEH MPEBBIMIATh 3 paboumx



THEH.

90. B ciydae OoTCyTCTBHMSI OCHOBAHMM JJIsl OTKa3a B MCKIIIOUEHUHM CBEICHUI O TPYAOBBIX
apOuTpax, cojepKamuxcsi B 0a3e JaHHBIX, JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32
MPEJOCTaBICHUE TOCYIAPCTBEHHON YCIIYTH, TPUHUMAETCS pelIeHre 00 NCKITIOUEHUH CBEACHUH O
TPYIOBBIX apOHUTpax, coAep)Kauiuxcsi B 0a3e JaHHBIX, U TOTOBHUTCS HPOEKT YBEIOMIICHHUS 00
WCKJTFOUEHHUH CBEJCHUH O TPYJIOBBIX apOUTpax, COACPKAIIMXCS B 0a3e TaHHBIX.

CpoK BBINOJHEHUS aAMUHHCTPATUBHOM MpOIEAypbl HE JOJDKEH MIPEBbINIATh 3 paboumnx
JTHEH.

91. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IPEJICTaBICHUE TOCYAAPCTBEHHOM YCIIYIH,
MIPEJICTABISIET NPOEKT YBEAOMJIEHUS 00 UCKIIOYEHWHM CBEACHUH O TPYIOBBIX apOuTpax,
coJepkauiuxcs B 0a3e JaHHBIX, a TaKXKe JOKYMEHTbI, HEOOXOIUMBbIE JUIsl MpPENOCTaBIICHUS
roCcy/lapCTBEHHOW yCIyTrH, MOCTYNUBILIKE OT 3asiBUTENS, pyKoBoauTeo Poctpyaa (3amecTuTento
pykoBojutens Poctpyna) 1100 yroJqHOMOUYEHHOMY UM JIOJKHOCTHOMY JIUITY JUISL pACCMOTPEHUS
Y IPUHSTUS PELIEeHUsI.

Cpox BBINOJHEHUS aAMUHHCTPATUBHOW MpOLETypbl HE JOJDKEH IpEeBbIIaTh 3 pabouyux
JTHEH.

92. VBenomieHne o0 MCKIIOYEHMM CBEJECHUN O TPYIOBBIX apOUTpax, coAep)Kaluxcs B
0a3e JaHHBIX, MOJNHUCHIBaeTCS pykoBoguTeneM PocTpyaa (3amecturenemM pyKOBOAMTENS
Poctpyna) mu6o ynoasHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

CpoK BBINOJHEHHUS aIMHUHHCTPATUBHOW MpOILENypbl HE JNOJHKEH MpeBbIaTh 3 paboumx
JTHEH.

93. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPEAOCTABICHHE TI'OCYIapCTBEHHOM YCIyTH,
1ocjie TOJMUCAaHUS YBEJOMJIEHHS OO0 UCKIIOUYEHWH CBEIEHUM O TpPYyAOBBIX apOuTpax,
coJepKaluxcs B 6a3e JaHHBIX, HCKIII0YAaeT COOTBETCTBYIOLIUE CBEJICHUS O TPYIOBBIX apOUTpaXx,
cojepxaiuecss B 0a3e JNaHHBIX, U TEPENacT yBEJOMJIEHHE HAa PErUCTPALUI0 JOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a JEJIONpPOU3BOACTBO.

CpOK BBINOHEHUS aIMUHACTPATUBHOM MPOLIEAYPHI HE JOJDKEH MTPEBBIIIAThH 2 YACOB.

94. Pe3ynbTaTOM aJIMUHUCTPATHUBHOW MPOLEAYPHI SBISIETCA MCKIIOYEHHE CBEICHHHN O
TPYAOBBIX apOuTpax, coaepkammxca B 0a3e [aHHBIX, IepeAada JODKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a IPEJOCTaBJICHUE T'OCYIAPCTBEHHON YCIYTH, YBEIOMJIEHUS 00 MCKIOYEHUU
CBEICHUI O TpyHOBBIX apOMTpax, coAep)Kalluxcs B 0a3e JaHHBIX, JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a JIJIOIPOU3BOJICTBO.

CrnocoboM (ukcanuu pe3yibTaTa BBIIOJIHEHUS aJIMUHUCTPATUBHOM MpOLEAYpHl SABISETCA
perucTpanys peieHus 00 UCKIUYEHUH CBEICHHUH 0 TPYAOBBIX apOUTpax, coAep Kaliuxcs B 06aze
JAHHBIX, TM0O0 yBeJOMJICHHUs 00 OTKa3e B MCKIKOUYEHUM CBEICHUHN O TPYAOBBIX apOUTpax B Oase
JAHHBIX (C yKa3aHWEM MOTUBUPOBAHHOM MPUUYMHBI OTKA3a) YIIOJIHOMOYEHHBIM M0IPA3/ICIEHUEM.

PaccmoTpeHue 3anpoca 3asiBUTeIsl, IPUHATHE PellleHust
0 NMpeI0CTABJIEHNHU CBe/IeHUI 0 TPYAOBbIX apOUTPAaX, COAepPKALIUXCSH
B 0a3e JaHHBIX, 1100 00 0TKa3e B IPeJ0CTABJIEHUU CBeeHU I
0 TPYAOBBIX apOMTPAaX, coaep:KalMXcs B 0a3e JaHHbIX

95. OcHoBaHueM U1 Haydajga aAMMHHMCTPAaTHUBHOW IPOLIENYypbl PACCMOTPEHHs 3ampoca
3asBUTENs, TNPUHATHUA pEIIeHUus O MPEJOCTaBICHUU CBEJEHUH O TPYAOBBIX apOuTpax,
cojiepKamuxcsi B 0a3e JaHHBIX, JIMOO 00 OTKa3e B IMPENOCTABICHUU CBEJCHHUH O TPYAOBBIX
apObuTpax, coiep)kamuxcs B 0a3e JaHHBIX, SBJSETCS IMOJy4eHUE 3ampoca 3asBUTENS
JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPEIOCTABICHNE TOCYJAPCTBEHHOMN YCIIYTH.

96. OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMUHUCTPATUBHOM MpOLENYpHl  SBISAETCS
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPEIOCTABICHNE TOCYJapCTBEHHOMN YCIIYTH.

97. JI0IpKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPECTABIEHUE TOCYIapCTBEHHON YCIIyTH, NIPU
MOCTYIUIEHHH 3aIIpOCca 3asiBUTENS OCYILECTBIISET CAEAYIOLUIUE NEHCTBUSA:

a) TMpoBepseT  HaJIM4yhe  JIOKYMEHTOB, HEOOXOJUMBIX ISl  MPEAOCTaBIICHUS



roCyJAapCTBEHHOM YCIyru, MPEAyCMOTPEHHBIX MYHKTOM 25 HAcTosAlEero AJIMUHHCTPATUBHOIO
periiamMenTa;

0) mpoBepseT COOTBETCTBUE MPEICTABICHHBIX 3asBHUTENIEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TPEAOCTaBICHUS TOCYJApCTBEHHOW yCIyru, TpeOoBaHMsIM K UX odopmIieHHIo,
MIPEIyCMOTPEHHBIM TyHKTaMu 25 - 26 AIIMUHUCTPATUBHOTO PETIAMCHTA;

B) BBISBISIET HAJIWYUWE OCHOBAaHWWM g OTKa3a B PETUCTPAMM  COTJIAIICHUS,
MPEAYCMOTPEHHBIX TYHKTOM 31 HacTosIIero AJIMUHUCTPATUBHOTO PETIAMEHTA;

I) BHOCHT B JKypHal ydera UWH(MOpPMANMIO, yKa3aHHYI0 B TpuioxkeHnn N 3 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

CpoK BBITIOJIHEHUS] aAMUHUCTPATUBHOM TPOLIEAYPhl HE JOJDKEH MPEBBINIATh 5 paboumx
JTHEH.

98. B citydae BbISIBIIEHUSI OCHOBAHUM ISl OTKa3a B IPEIOCTABICHUN CBEJICHUN O TPYIOBBIX
apOutpax, cojaepxkammxcsa B 0a3e JaHHBIX, JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MPEAOCTABJICHHE TOCYJapCTBEHHOM  YCIyrdM, TPUHUMAETCS pelmieHne 00 OoTkaze B
MPEAOCTABJICHUH CBEJIEHUN O TPYJIOBBIX apOUTpax, COJAEpKAIIUXCs B 0a3e TaHHBIX, 1 TOTOBUTCS
MPOEKT yBEAOMJIEHHS 00 OTKa3e B TMPEJOCTABJICHHH CBEJACHHN O TPYAOBBIX apOuTpax,
coJiepaIriuxcs B 6a3e JaHHBIX, C YKa3aHHEM OCHOBAHHS OTKa3a.

CpoK BBITIOJIHEHUS] aJIMUHUCTPATHBHOM TPOIENYyphl HE JIOJDKEH MPEBBINIATh 3 paboumx
JTHEH.

99. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPEAOCTABICHHE TI'OCYIAapCTBEHHOM YCIyTH,
MPEACTABISIET TMPOEKT YBEAOMJICHHS 00 OTKa3e B MPEAOCTABICHHH CBEACHHH O TPYHAOBBIX
apOuTpax, coaep)kamuxcsi B 0a3e MaHHBIX, a TaKKe JTOKYMEHTBHI, HEOOXOJUMBIC IS
MPEAOCTABJICHUSI TOCYJAPCTBEHHOW YCIYId, TOCTYNMHUBIINE OT 3asABUTENS, PYKOBOIUTEIIO
Poctpyna (3amecturento pykoBoautenst Poctpyaa) mubo yrmoasHOMOYEHHOMY MM JOJKHOCTHOMY
JIUITY JUUISL PACCMOTPEHUSI ¥ IPUHSTHSI PEIICHUSI.

CpoK BBITIOJIHEHUS] aJMUHUCTPATHBHOM TPOIIEAYphl HE JIOJDKEH MPEBBINIATh 3 paboumx
JTHEH.

100. VYBemomieHnue o0 OTKa3e B MPEAOCTABICHHHM CBEIACHUN O TPYAOBBIX apOUTpax,
cojaepxamuxcs B 0a3e JaHHBIX, TMOJNMHUCHIBACTCS pykoBoauTeneM Poctpyna (3amecturtenem
pykoBoauTenst Poctpyna) mubo ymoJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM U HaIpPaBIISICTCS
JOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a IPEIOCTaBICHHWE TOCYJapCTBEHHOW YCIyru, Ha
PErUCTPAIHIO JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a JIEJIOTIPOU3BOJICTBO.

CpoK BBITIOJHEHUS aJAMHUHUCTPATHBHON TPOLIENYphl HE JOJKEH MPEBBIMATh 3 pabouux
JTHEH.

101. B ciy4yae OTCYTCTBHMS OCHOBAHMH Il OTKa3a B MPEJOCTaBICHUU CBEACHUW O
TPYIOBBIX apOUTpax, CoJEpKaIIMXCs B 0a3e JaHHBIX, TOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
MPEIOCTaBICHUE TOCYJApPCTBEHHOW YyCIYrd, NPUHHUMAETCS pEIIeHHE O MPEeI0CTaBICHUN
CBEICHMI O TPYAOBBIX apOUTpax, coAepKaluxcs B 0a3e JaHHBIX, U TOTOBUTCA MPOEKT
YBEIOMJICHHSI O TMPEAOCTaBICHUU CBEICHUH O TPYIOBBIX apOUTpax, cojaepikamuxcs B 0Oasze
JAHHBIX.

Cpok BBINOJHEHUS aAMHHHCTPATUBHOW MPOLIETyphl HE JOJDKEH MpEBbIMIaTh 3 paboumx
JTHEH.

102. JIo/pKHOCTHOE JHIIO, OTBETCTBEHHOE 3a MPEICTABICEHUE TOCYJapCTBEHHOM YCIIYTH,
MPEJICTaBIIsIeT MPOEKT YBEAOMIICHUS O TPEIOCTABICHUU CBEICHUI O TpPYAOBBIX apOUTpax,
colepkamuxcs B 0a3e MaHHBIX, a TaKXKe NOKYMEHTBhI, HEOOXOAMMBIE Ui TPeIOCTaBICHUS
roCyIapcTBEHHOU yCIYTH, MOCTYMHUBIINE OT 3asIBUTENS, pyKOoBoAUTENMO PocTpyaa (3aMecTuTento
pykoBoautens Poctpyaa) 1160 yrmoqHOMOYEHHOMY UM JOJKHOCTHOMY JIUITY JUISL pACCMOTPEHUS
Y MIPUHATUSA PEIICHUS.

CpoK BBITIONHEHUS AAMHHHCTPATHUBHOW MPOIETyphl HE JOJDKEH MPEBBIMATh 3 paboumx
JTHEH.

103. YBegomieHHe 0 MPEIOCTABICHUN CBEJICHUI O TPYIOBBIX apOUTpax, COJAEPKAIIUXCS B
0a3e MHaHHBIX, MOJNHUCHIBaETCS pykoBoauTeneM PocTpyaa (3amectureneM pyKOBOAMUTENS



Poctpyna) mu60 ynosTHOMOYEHHBIM MM JIOJDKHOCTHBIM JTUIIOM.

Cpok BBITIOTHEHHUS aJMHHHUCTPATUBHON MpPOIENyphl HE JOJDKEH MpPEBBILATh 3 paboumx
JTHEH.

104. J101KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEIOCTABIEHNUE TOCYAAPCTBEHHOM yCiyry,
nocie TOINMHUCAHUS YBEAOMIJICHHS O MPEJOCTaBICHUM CBEACHUH O TPYAOBBIX apOHTpaXx,
cojieprKaIuxcsi B 0a3e JaHHBIX, IEPEAeT yBEAOMIICHUE Ha PETUCTPALUIO JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a JICJIONIPOU3BOJICTBO.

CpOK BBITIOTHEHUS aIMUHUCTPATUBHON TIPOLIEYPHI HE OJDKEH MPEBBIIIATE 2 YacOB.

105. Pe3ymbraToM aJIMUHHCTPATUBHOW TNPOLEAYpPHI SBISETCSA Iepenada JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE TOCYIAapCTBEHHOW YCIYTH, YBEIOMJICHHS O
MPEJOCTaBICHUU CBEACHUH O TPYIOBBIX apOuTpax, coiepkamuxcs B 0a3e JaHHBIX,
JOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a JEJIONIPOU3BO/ICTBO.

CriocoOoM ¢uKcanuu pe3ysnbTara BbIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
perucTparys yBeIoOMIICHH O MPEIOCTABICHUN CBEJICHUI O TPYIOBBIX apOUTpax, COAePKAIUXCS
B 0a3e JaHHBIX, JUOO0 yBeAOMJEHHS OO0 OTKa3e B IPEIOCTABIEHUU CBEICHUN O TPYIOBBIX
apOuTpax, cojaep)kaluxcd B 0a3e JaHHBIX (C yKa3aHMEM MOTHUBHMPOBAHHOM MPHUUYMHBI OTKa3a),
YIIOJIHOMOYEHHBIM TI0/IPA3/ICTICHUEM.

HanpagJieHue 3asiBUTEJII0 Pe3yJIbTATA NPEI0CTABICHUSA
rocy1apcTBEeHHOM yCJIyIrd

106. OcHoBaHueM nJis Hayajga aAMUHUCTPATHUBHOW MPOILEAYpPhl HAINPABICHUS 3asIBUTEIIO
pe3yibTaTa MPeIOCTABICHHUS TOCYJAPCTBEHHON YCIYTH SBISCTCS TOJIYYCHHE JTODKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a JCIIONMPOM3BOJACTBO, YBEIOMJICHHWW: O BHECEHHMH CBEJIEHHUU O
TPYIOBBIX apOuTpax B 0a3y JaHHBIX; 00 OTKa3e BO BKJIFOYCHHH CBEJICHUN O TPYIOBBIX apOUTpax
B 0a3zy JaHHBIX; 00 M3MEHEHHHM CBEJCHHN O TPYIOBBIX apOMTpax, colep)kKammxcs B Oasze
JTAHHBIX; 00 OTKa3e B M3MEHEHHHM CBEACHUN O TPYAOBBIX apOUTpax, coAepKamuxcs B 0Oasze
JTAHHBIX; 00 MCKIIOYCHUU CBEJACHUHN O TPYIOBBIX apOHUTpax, coJaepKamuxcs B 6a3e JaHHBIX; 00
OTKa3e B UCKJIIOUEHUHN CBEICHHM, COJIEpKAIMUXCs B 0a3e JaHHBIX; O MPEAOCTABICHUN CBEICHUH,
cojiepKanuxcs B 0a3e NaHHBIX; 00 OTKa3e B MPEIOCTABICHUU CBEACHHM, CoAepkKaluxcs B 06a3e
JTAHHBIX (7ajiee - yBeAOMIICHHE).

107. OTBETCTBEHHBIM 3a BBINIOJHEHUE AaJAMUHUCTPATUBHOW MpPOLIEAYpbl SIBISETCS
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JACJIOTIPOU3BOJICTBO.

108. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JICJOMPOM3BOJICTBO, IPOCTABISAET B
YBEJIOMJICHUH JaTy M UCXOSAIINI HOMED.

Bpemsi BEIOTHEHHS aIMUHUCTPATUBHOM MPOLIEyphl HE TOJHKHO MPEBBIIATh 4 4acoB.

109. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JCIIONPOM3BOJICTBO, HANPABIISICT 3asBUTEIIO
yBEIOMJICHHE.

Cpok BBINOJTHEHHS aAMHUHHUCTPATHUBHOW MPOLIEAYphl HE JOJDKEH MpeBblaTh 1 pabouunit
JIEHb.

110. MomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a MPEJCTABICHHWE TOCYJAapCTBEHHOW YCIYTH,
BHOCHT B )KypHaJ y4ueTa HHPOPMAIUIO O JaTe U UCXOAAIIEM HOMEpPE HAIIPABIEHHOTO 3asBUTEIIO
YBEIOMJICHHUS.

Bpemsi BEIONHEHMS] aIMUHUCTPATUBHOM MPOLIEyPhl HE JOJHKHO MPEBBINIATEH 2 YacoB.

111. Pe3ynpTaToM aAMHHHCTPATUBHOW MPOIEIyphl SBISETCS HaIMpaBlIEHUE 3asBUTEIIO
COOTBETCTBYIOIIETO YBEIOMIICHHUSL.

CrniocoboM ¢uKcanuu pe3ynbTara BHIIOTHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
perucTparus mucbMa ¢ COOTBETCTBYIOIIUM YBEOMIICHUEM, HAMIPABIISEMOTO 3asiBUTEIIIO.

HcnpaBiienne JONyLIEHHBIX ONEYaTOK U OIINOOK
B BBIIAHHBIX B pe3yJIbTaTe NMPeA0CTaBJICHUSI TOCYAApCTBEeHHOMH
YCJIYTH JOKYMEHTaX



112. B cnydae ecnu B BbIJAHHBIX PE3yibTaTax MPEAOCTaBICHUS FOCYIapCTBEHHON YCIYTH
JOKYMEHTaX JOMYIIEHbl ONEYaTKH W OIIMOKH, 3asBUTENIb BIpaBE MPEICTaBUTh B PocTpyn
HENOCPEJCTBEHHO JIMOO HalpaBUTh 3aKa3HBIM IIOYTOBBIM OTIPABIEHUEM C YBEJIOMIIEHHEM O
BPYUYEHHUH [OJIMCAHHOE 3asBUTEJIEM U 3aBEPEHHOE ME€UYaThIO 3asABUTENS (IPU HATMYMM [I€YATH)
3asiBJICHHE O HEOOXOJMMOCTH HCIPABJIECHMS AONYLIEHHBIX ONeYaToK M (M) omuOoK (manee -
3asBJICHUE) C W3JIOKEHUEM CYTHU JOMYIIEHHBIX OMNEYAaTOK M (MJIM) OMIMOOK U TMPHIOKEHUEM
KOITUH JJOKYMEHTA, COAEPIKAIIero OMeYaTKy U (MJIN) OMIHOKH.

113. PaccmorpeHue 3asBieHUS JOJDKHOCTHBIM JinnoM PocTpynma, ucnpaiieHue
JOMYILIEHHBIX OMNEYaTOK M OIMOOK B BBIJAHHBIX B  pe3ylbTare IPEJOCTABIICHUS
rOCylapCTBEHHOW  yCIyru  JIOKyMEHTax, odgopmieHne pe3ynbTrata IpeJoCTaBJICHUS
rocy/lapCTBEHHOW YCIyrd JTM00 MOTMBHUPOBAHHOTO OTKa3a B IIPEJOCTABIEHUU TOCYIapCTBEHHON
YCIIYTH U Tepeaaya J0JDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a JIJIONPOU3BOACTBO, JUIsl BbIIAUU
nu00 HampaBJICHUS 3asBUTENIO0 pe3ylbTaTa NPEJOCTaBIEHUS TOCYJapCTBEHHOM YyCIyru
OCYILIECTBIISIETCS B TeUeHUe 5 pabounx JTHEH CO JHs perucTpaliy 3asBICHUS.

Pe3ynbraTroM aIMUHUCTPATUBHON MpOLEAYpHl SBISETCS YCTpPaHEHUE JIOMYIICHHBIX
OTIeYaTOK M OMIMOOK B BBIIAHHBIX B PE3Yy/IbTATE MIPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH JINOO
OTKa3e B MPEJIOCTAaBIIEHUH I'OCYAAPCTBEHHOM YCIyTH TOKYMEHTAaX.

CriocoOoM ¢uKcanuu pe3ynbTara BbIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
perucTpanusi HCIpPaBICHHBIX JIOKYMEHTOB, BBIJAHHBIX B pe3yjibTaTe MpPEIOCTaBIICHUS
roCy/lapCTBEHHOW yciayrd JuOO OTKa3ze B NPEIOCTABIEHUU TOCYNApCTBEHHOW YCIyrH, AJs
MIOCJEAYIOLIEr0 HAIpaBICHUS 3asiBUTENI0 B INOPSJKE, YCTAHOBJIEHHOM IyHKTOM 106
AJIMAHHUCTPAaTUBHOIO PEIrJIAMEHTA.

IV. ®opMbI KOHTPOJISI 32 IPeI0CTABJIEHUEM
rocy1apCcTBEHHOM yCJIYIru

IMopsinok ocyuiecTB/IeHUS TEKYIIEro KOHTPOJIA 32 CO0JII0IeHneM
U MCNOJTHEHHEeM OTBETCTBEHHBIMU J10/KHOCTHBIMM JTUIIAMU NOJI0KEeHUH
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBHIX AKTOB,
YCTAaHABJIUBAKIIMX TPeOOBAHUS K MPeI0CTABJICHHUIO
rocy1apCcTBeHHOM YCJIYIHd, a TaKKe
NPUHATHEM UMM pelleHuit

114. Texymuii KOHTPOJb 3a COOJIOIEHHEM W HWCIIOJIHCHHEM JIOJDKHOCTHBIMHU JIMIIAMH
Poctpyna monoxeHuit AIMUHUCTPATHBHOTO PErJIAMEHTAa M HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOUINX TPEOOBAHUS K MPEJOCTABICHUIO TOCYJAapCTBEHHON ycnyru (naiee -
TEKYIIH KOHTPOJIb), OCYILIECTBISETCS TOJDKHOCTHBIMU JIMIaMu PocTpyaa, OTBETCTBEHHBIMH 3a
OpraHu3aIio paboThl MO MPEAOCTABICHUIO TOCYAAPCTBEHHON ycinyru (najee - JOJKHOCTHBIC
JUIa, OTBETCTBEHHBIE 32 OPTaHU3AINIO MPEAOCTABICHHS TOCYIapCTBEHHOM YCIyTH).

115. Texkymuii KOHTPOJb OCYIIECTBISIETCS MOCPEACTBOM IPOBEICHHS JIOJDKHOCTHBIMH
JULaMH, OTBETCTBEHHBIMH 32 OpPraHM3aldi0 MPEeJOCTaBICHUS] TOCYAAPCTBEHHOM YCIyTH,
MIPOBEPOK TOJHOTHI U KadecTBa MPEAOCTaBICHHS TOCYAAPCTBEHHOW YCIYyTH, COONMIOJCHUS U
WCIIOJHEHUSI TOJIOKEHUM AJMHHUCTPATUBHOTO PErJIaMEHTa, MHBIX HOPMATHUBHBIX MPaBOBBIX
aktoB Poccwuiickoit ®eneparnuu, yCTaHABIMBAIOMIMX TpeOOBaHUS K MPEJOCTABICHHUIO
rOCy/IapCTBEHHOW YCIYTH, BBISIBICHUS U O0OECHeueHHUs YCTPAHEHMs BBISBJICHHBIX HapYIIECHUH,
paccMOTpeHHs, MPUHATHS pElIeHUH U TOArOTOBKM OTBETOB Ha OOpalleHHs 3asBUTENEH,
CoJIeprKalIuX KaoObl Ha NeicTBUs (0e3aeiicTBIE) JOMKHOCTHBIX ull PocTpyna.

Ilopsiaok U NEPHOAMYHOCTH OCYLIECTBJICHHUS IIAHOBBIX
¥ BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI M KA4eCTBA MPe10CTABJICHHUS
roCy1apCTBEHHOM YCJIYI'H, B TOM YHCJIe MOPSIAOK U (POPMBI



KOHTPOJIS 32 NOJIHOTOI M Ka4eCTBOM IPeI0CTABICHUSA
roCyAapCTBeHHOM YCJIyru

116. B mensix OCYIIECTBIEHUS KOHTPOJIA IMOJHOTHI M KauyecTBa MPEJOCTABICHHS
roCy/lapCTBEHHOW YCIIYTH, a TaK)K€ BBIABICHUS W YCTPAHEHHUS HApyLUICHUI IpaB 3asBUTENICH
IIPOBOJISTCS IJIAHOBBIE U BHEIJIAHOBBIE ITPOBEPKHU.

117. IlpoBepka MOJHOTHI M KadecTBa IMPEJOCTaBICHUS TIOCYIapCTBEHHOW YCIYI'H
OCYILIECTBJISIETCS] HA OCHOBaHMM IpuKa3a Poctpyna.

118. IlnaHOBbIE NPOBEPKH IMOJHOTHI M KadecTBa IPENOCTaBICHUS TIOCYIapCTBEHHOU
YCIIyTH IIPOBOJISTCS HE PEXKE OJITHOTO pasa B JIBa Iojia.

119. BHemiaHOBBIE TIPOBEPKH IMPOBOJATCS B Clydae >KajloObl Ha PEIICHUS U JNEHCTBUS
(6e3neiicTBrE) JOKHOCTHBIX Jnll PocTpyna.

120. O pe3ynbTaTax NpOBEICHHON BHEIJIAHOBOW MPOBEPKU 3asBUTENb UHPOPMHUpPYETCS B
MUCbMEHHOM (popme Ha OyMaKHOM HOCHTEJNE.

121. JIns mpoBeneHUs IUTAHOBBIX M BHEIJIAHOBBIX IPOBEPOK IOJHOTHI M KayecTBa
MPEAOCTABJICHUS] TOCYJAapCTBEHHOW yciyru (nmajee - mpoBepka) Poctpymom dopmupyercs
KOMUCCHSI, COCTaB KOTOPOH yTBEpKAAeTCs Mpukazom Poctpyna.

122. Ilo OKOHYaHMM TPOBEIEHUS TPOBEPKH COCTABIAETCA AaKT, COCTOSAIIMNA U3
KOHCTaTUPYIOIeH YacTH, BBIBOJOB M NPEJIOKEHUH, HANpPABICHHBIX Ha YIydllleHHE KadyecTBa
MIPEIOCTaBJICHUS TOCYIapCTBEHHON YCIYyTH.

123. IIpu mpoBeaeHUM MPOBEPOK MOTYT PAacCMaTpHUBATBCS BCE BOIPOCHI, CBS3AHHBIE C
MIPEIOCTABICHUEM TOCYJapCTBEHHONW YyCIyrd (KOMIUIEKCHBbIE NPOBEPKH), WM OTIEIbHbIE
BOIIPOCHI, CBS3aHHbIE C NPEAOCTABICHUEM IOCYIapCTBEHHON yCIYTrH (TeMaTH4YEeCKHE TPOBEPKH ).

OTBeTCTBEHHOCTH 10JIKHOCTHBIX Jiull PocTpyna,
NMPeI0CTABISIONIUX FOCYIaPCTBEHHYIO YCJIYTY, 32 PellleHust
u neiictBus (0e3aeiicTBUE), NPUHUMAaeMble (0CylIeCTBJIAeMbIe)
HMH B X0/Ie MPeI0CTABJIEHHUSs IrOCYIapCTBEHHOM yCayru

124. Tlo pe3yapTaTaM MPOBEACHHBIX MPOBEPOK B CiIydae BBISBJICHUSA HapyIICHUN
coONIOACHUS TOJIOKEHUH AJIMUHUCTPATUBHOIO pEriiaMeHTa M MHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMUS K MPEJOCTABICHUIO TOCYIAapCTBEHHOW YCIYTH,
JIOJKHOCTHBIE JuIa PocTpyna, ero TeppUTOpPHANIBHBIX OpPraHOB HECYT MEepCOHAIBHYIO
OTBETCTBEHHOCTb, OIPEICIIEHHYIO UX JIOJKHOCTHBIMU PErIaMEeHTaMHU.

IoJ10keHNs, XapaKTepU3yIOlHe TPeOOBAHUS K MOPAAKY
U ¢opMaM KOHTPOJIS 32 MPeI0CTABJIEHHEM IoCy/1apCcTBeHHOIM
yCJIyT'H, B TOM YHCJIe €O CTOPOHBI TPaKIaH,
HUX 00beIMHEHN U OpraHu3anuii

125. KoHTpOJIb 32 NPEI0CTaBICHUEM TOCYIAPCTBEHHOM YCIYTH MOXKET OCYIIECTBIISTHCS CO
CTOPOHBI 3asBUTEJIEN ITyTeM HalpasiieHus B aapec Poctpyna:

a) TMpeUIOKEHUH MO  COBEpIIEHCTBOBAHMIO  HOPMAaTHBHBIX  IPAaBOBBIX  aKTOB,
perIaMeHTUPYIOIIKX IPeaocTaBiIeHue PocTpyioM rocy1apcTBEHHOM yCIIyru;

0) cooOueHHid O HapylmIeHMH 3aKOHOB M HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIMX TPEOOBAHUS K MPEJOCTABICHUIO TOCYJapCTBEHHON YCIYr'H, HEIOCTAaTKax B
pabote PocTpyna, ero 10MKHOCTHBIX JIUIL;

B) kaio6 mo ¢akTaMm HapylleHHs JOJDKHOCTHBIMHU JHIaMu PocTtpyna mpaB, cBoOonx wiu
3aKOHHBIX HHTEPECOB I'PAXkIaH.

V. JocyneOHblii (BHeCy1eOHBbIH) MOPSAIOK 00:KAT0BAHUSA
peumieHuii u aeiicTBuil (0e3aeiicTBUs) OPraHa, NpeAoCTABJSIIOLIET0



rocyJ1apCTBEHHYIO YCJIYIY, 4 TAK:Ke ero J0JIKHOCTHBIX JIUIL

HNudopmanus 11 3aUHTEPECOBAHHBIX JIUI] 00 UX NpaBe
Ha JocyaeOHoe (BHecy1e0HOe) 005ka10BaHue 1eiCTBUIH
(0e3nmeiicTBUs) M (MJ1M) pellleHU i, MPUHATHIX (0CYLIECTBJIEHHBIX)
B XO0/1€ NPe0CTABIEHHUS TOCY1aPCTBEHHOI yCIyru

126. 3asBuTenu MOTyT OOpaTHTBCA C KajnoOoW Ha jaedcTBus (OesmeiicTBue) W (WIiN)
pemienus PocTpyna, €ro JO/KHOCTHBIX JIMI, MPHUHATHIE (OCYLIECTBIISIEMbIE) B  XOJE
MPEAOCTABJICHHS TOCYIapPCTBEHHON YCIYTrH (Hanee - »kanoba), B TOM YHCIIE C MCIOJIb30BAHUEM
Enunoro nopraia.

127. Uadopmanus o nopsaKe MoJa4u U pacCMOTpEeHHs kaiio0 Ha neicTBus (0e3neiicTBue)
u (wm) pemenust Poctpyna, ero J0JKHOCTHBIX JIMIL pa3Meniaercs Ha EnuHom nopraie.

Opranbl rocy1apcTBEHHOMH BJIACTH, OPraHU3alUH H YIOJIHOMOYEHHbIE
Ha paccMOTpeHHe KaJ00bl I, KOTOPbIM MOKeT ObITH HANIPABJIEHA
’kasi00a 3asiBUTEJIsl B 10ocy1e0HOM (BHecy1eOHOM) nopsiiKe

128. XKanoba Ha pemenue u (win) AercTBus (0e3eiicTBHE) JOJKHOCTHOTO Jniia Poctpyaa
nonaercs B Poctpyn.

129. XKanoba nHa pemenue u (unm) AercTBus (Oe3neiicTBue) pykoBoauTesst Poctpyna
nojaercss B MUHHCTEPCTBO TpyAa U couanbHOM 3ammThl Poccuiickoit @enepanyu.

Cnoco0b1 nH(pOpMHUPOBaHUS 3asiBUTeJIEl 0 MOPSAIAKe MOJAAYU
U paccMOTpPeHUs xKaja00bl, B TOM YHUcJIe ¢ HcnoJib3oBaHnueM Equnoro
MOPTAJIA FOCYAAPCTBEHHBIX 1 MYHUIMNAJIBHBIX YCJIYT (PyHKIMIT)

130. UadopmupoBaHue 3asiBUTENCH O MOpsaKe 00KajaoBaHUS pPEeICHUN U (UITH) IEHCTBHMA
(6e3neiicTBU) MTOJDKHOCTHBIX JiMIl PocTpyma OCYIECTBIsS€TCS TOCPEICTBOM pPa3MEIICHUS
nH(pOpMalLIUY Ha CTEHAAaX B MECTaX MPeI0CTaBJICHUS FOCYIapCTBEHHBIX YCIYT, Ha 0(UIIMATbHOM
caiite Poctpyna, na Enunom nopraie.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOMIMX NOPSIA0K
A0Cy1e0HOro (BHeCy1e0HOr0) 005KAJJOBAHUS PellleHUH U JeicTBU
(0e31eiicTBUA) OPraHa, mpeaoCTABISIONIEr0 rocy1apCTBEHHYIO
YCJIYTY, a TAK:Ke ero J0JKHOCTHBIX JINI

131. Ilogaua u paccMOTpeHHE ka0l OCYIIECTBISAETCS B HOPSAIKE, YCTAHOBICHHOM IJIaBOU
2.1 ®epepanbHoro 3akoHa N 210-®3, mnocranosnenuem IIpaButenbctBa Poccuiickoit
Oenepannu ot 16 aBrycta 2012 r. N 840 "O mopsiike mojgauyd W pacCMOTpPEHHUs Kanod Ha
peumieHus u AevictBus (Oe3neiicTBue) (eAepalbHBIX OPraHOB HCHOJHUTENBHON BIACTH M HX
JNOJKHOCTHBIX ~ JIUI, (eNepalbHbIX TOCYJapCTBEHHBIX CIYXKAIlUX, JOJKHOCTHBIX JIWIL
rOCy/IapCTBEHHBIX BHEOIO/KEeTHBIX (GoHIoB Poccuiickoit ®Denepanuu, TrocyJapCTBEHHBIX
KOpIOpaluii, HaJeJeHHBIX B COOTBETCTBHM ¢ (DenepanbHBIMH 3aKOHAMU IOJHOMOYMSMM IO
MPEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cdepe NesITeIbHOCTH, M HX
JOJKHOCTHBIX JIMII, OpraHU3alMil, MpeaycCMOTpeHHbIX 4yacThio 1.1 crarbm 16 ®enepanbHOrO
3akoHa "OO opraHu3anyy NpeAOCTaBICHUS TOCYIapCTBEHHBIX U MYHULIUIATBHBIX YCIYT", U UX
pabOTHUKOB, a TaKke MHOTO(QYHKIIMOHATHHBIX HEHTPOB MPEIOCTABICHHS TOCYJapPCTBEHHBIX U
MYHUIUOATBHBIX ycIyr M ux pabotHukoB" (CobOpaHue 3akoHojmaTenscTBa Poccuiickoit
®epnepauun, 2012, N 35, ct. 4829; 2014, N 50, ct. 7113; 2015, N 47, cT. 6596; 2016, N 51, cr.
7370; 2017, N 44, cr. 6523; 2018, N 25, cr. 3696), nocranosienuem [IpaBurenbcTBa
Poccuiickoit denepaunu ot 20 HosiOps 2012 r. N 1198 "O ¢enepanpHOl rocynapcTBEHHON
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nH()OPMAIMOHHOKW  cUCTeMe, oOecreunBaroIield Mmpouecc AocyaeOHOoro (BHECYIeOHOTO)
oOXanoBaHUsl pelmieHui W JeiictBuil (Oe37elCTBUS), COBEPILIEHHBIX IPU IPEIOCTABICHUN
rOCYyIapCTBEHHBIX W MyHHIMNanbHbIX ycryr" (CoOpanme 3akoHOmaTenbcTBa Poccuiickoit
@enepaunu, 2012, N 48, ct. 6706; 2013, N 52, ct. 7218; 2015, N 2, cr. 518; 2018, N 49, cr.
7600), a Takke AIMUHHACTPATUBHBIM PEIJIAMEHTOM.

[Tpunoxxenue N 1

K AIMUHUCTPATUBHOMY PEIJIaMEHTY
npenocrapiienust OenepaibHON CITy)O0it
10 TPYZY ¥ 3aHATOCTH rOCY/1apCTBEHHOU
YCIIYTH TIO BEJICHHIO 0a3bl TaHHBIX

10 YYETy TPYJIOBBIX apOUTPOB,
YTBEPKACHHOMY IpuKazoM DenepaibHON
CIIY>KOBI 110 TPYAY U 3aHATOCTU

or" " 2019r. N

dopma

®denepanibHas ciyx0a

10 TPY/Ly ¥ 3aHATOCTH
101000, r. Mockaa,

yi1. Msicauukas, 1. 40, ctp. 16

3anpoc 3asiBUTENA
0 MPEA0CTaBICHUN TOCYJAPCTBEHHOMN YCIYTH IO BEJICHUIO
0a3bl JaHHBIX 10 YYETYy TPYIOBBIX apOUTPOB

(bamumnus, uMs, 0TYECTBO (IIPU HATMYUH) 3aIBUTEIIS)

[Tpomry

CBe,Z[eHI/ISI O IOATOTOBKE B KAa4YECTBEC TPYAOBOI'O ap6HTpa (KOI"I[EI, KEM,
PEKBU3UTHI JOKYMCHTA, MMOATBCPIKAAOMICTO IMOATOTOBKY TPYAOBBIX ap6I/ITpOB)Z

[ox, Mecs1, 1aTa U MECTO POXKICHHS
PexBU3UTHI TOKYMEHTa, YOCTOBEPSIOIIETO IMYHOCTh

MecTto paboTh! (Ciy>k0bI)

Caenenus 00 00pazoBaHUU, TPOPECCUU, CHEIMATBHOCTH U KBATU(DUKALIMU, PEKBU3UTHI
JOKYMEHTOB 00 00pa30oBaHUU

Anpec (haKTHUECKOTO MECTa MPOKUBAHUS U PErUCTPALMH [0 MECTY KUTENIbCTBA U
(unm) o MecTy npeObIBaHUs

ITouTOBBII1 afgpec, M0 KOTOPOMY JOJKEH ObITh HalpaBJieH OTBET:

KoHraktHbIC TCJ'IC(I)OHBI, azpec BHCKTpOHHOﬁ IIOYThI (HpI/I Ha.]'IPI‘II/II/I) 3asABUTCIIA:




(Hata)

(IToxmuce) (dPamunust, UMst, OTYECTBO
(mocnenHee npy HAIUYUK)

[Tpunoxxenue N 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
npenocrabiieHus OenepaibHON CITy) 00
10 TPYZY ¥ 3aHATOCTH rOCY1apCTBEHHON
YCIIYTH TIO BEJICHHIO 0a3bl TaHHBIX

10 YYETy TPYJIOBBIX apOUTPOB,
YTBEPKACHHOMY ITpuKazoM DenepaibHON
CIIY>KOBI 110 TPYAY U 3aHSATOCTU

or" " 2019r.N

®denepanpHas cayx0a
II0 TPYAY U 3aHATOCTH
101000, r. Mockaa,

yi1. Msicauukas, 1. 40, ctp. 16

3anpoc 3asiBUTENA
0 MPEA0CTaBICHUN TOCYJAPCTBEHHOMN YCIYTH IO BEJICHUIO
0a3bl TaHHBIX 110 YYETY TPYAOBBIX apOUTPOB

dopma

(bamumnus, uMs, 0TYECTBO (TIPU HATMYUH) 3aIBUTEIIS)

[Tpomry

HammeHoBaHMe W OpraHu3alMOHHO-TIpaBoBas (hopMa 3asBUTEIS - OPUANIECKOTO
nuna 6o daMuius, UM, OTYECTBO (IIPU HATMYWH) 3asiBUTENS - (PU3HMUECKOTO

JIMLA:

CBe,Z[eHI/IH 0 KOJUICKTUBHOM TPYAOBOM CIIOPE

PexBU3UTHI JOKYMCHTA, YAOCTOBCPAOLICTO JITNIYHOCTD

Az[pec 3asABUTCIIA, 10 KOTOPOMY NOJIKCH OBITH HallpaBJICH OTBECT:

HOMep KOHTAKTHOT'O TeJ'Ie(bOHa 3adABUTCIIAL

Anpec 31eKTpOHHOM MOYTHI (MPH HATUYNH) 3aSBUTEIS:

(Mlara) (IToamucek) (®HO)



ITpunoxxenue N 3

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
npenocrabienus OenepaibHON CITyKO0M
10 TPYZY U 3aHSATOCTH rOCyIapCTBEHHON

YCIIYTH TIO0 BEICHUIO 0a3bl JTAaHHBIX

10 y4eTy TPYAOBBIX apOUTPOB,
yTBEpKJICHHOMY pukazom DenepanbHoii
CILY>KOBI 110 TPYAY U 3aHSATOCTU

"

oT

o 2019T.N

PexomMenyemblii 0Opasert

Kypnan
ydeTa 3alpoCcoB 3asBUTEIEH O NPEAO0CTABICHUN
rOCyJIapCTBEHHOW YCIYTH

[TopsnkoBbIN HOMEp 3aMUCH

JlaTa ¥ BXOAAIIMI HOMED 3anpoca 3asBUTEIS

HaunmenoBauue 3a9BUTENS

Ml

[TouToBEIi1 agpec 3asBUTENS, KOHTAKTHBIE TeIE(OHBI, aapec
AIIEKTPOHHOM MOYTHI (TIOCIIETHEE - TIPH HAJTUYUH)

OTMeTKa 0 COOTBETCTBUU MPECTABICHHBIX 3aBUTEIEM
JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS
roCy/IapCTBEHHOU yCIyTH, TPEOOBAHUSM K X COJCPKAHUIO U
0(pOpPMIICHHIO, TPETYCMOTPEHHBIM AJIMUHUCTPATUBHBIM
periiaMeHToOM, 3aMedaHust (IPU HaJIU4UH )

Jlata 1 ucxonsmuid HoMep yBeJOMIICHUS, HAPABICHHOTO
3asiBUTEIII0, O BHECEHUU CBEJCHMI O TPYIOBBIX apOUTpax B 6a3y
JTAHHBIX

Jlata ¥ MCXOISIIUI HOMEP YBEIOMIICHHS, HAIIPABJICHHOTO
3asBHTEI0, 00 OTKa3¢ BO BKJIFOYCHHUHU CBEICHHUI O TPYIOBBIX
apOuTpax B 0a3y JaHHBIX

[[aTa M UCXOISIINN HOMCEP YBCAOMIJICHUA, HAIIPABJIICHHOT'O
3as1BUTCIIIO, 00 U3MEHEHNH CBG,I[GHI/Iﬁ O TPYAOBBIX ap6I/ITan,
COZACPpKAIIUXCA B Oase JaHHBIX

I[aTa M UCXOIAIIHNN HOMCEPp YBCAOMIJICHUA, HAIIPABJIICHHOTO
3asABHUTCIIIO, 00 OTKa3e B U3BMEHCHHH CBEJICHUM O TPYAOBBIX
ap6I/ITan, COJACPpKAIIUXCA B Oase JaHHBIX

10.

I[aTa M UCXOIAIIHNI HOMCEp YBCAOMIJICHUA, HAIIPABJIICHHOT'O
3asABHUTCIIIO, 00 MCKJIIOUCHHH CBEJICHUI O TPYAOBBIX ap61/ITan,
COZCPpIKAIUXCA B Oase JaHHBIX

11.

I[aTa U UCXOAIIHI HOMCEPp YBCIAOMIJICHUA, HAIIPABJIICHHOTO
3asABHUTCIIIO, 00 OTKa3e B UCKIIFOUCHUH CBEJICHUI O TPYAOBBIX




apOuTpax, cojepKaiuxcsi B 6a3e TaHHBIX

12.

JlaTa ¥ ucxoaA1ui HOMEp yBEAOMIICHHUS, HAIIPABIEHHOT O
3asBUTEIIO, O IPEAOCTaBICHUH CBEICHUN, CoepKaIuxcs B Oase
JAHHBIX

13.

JlaTa u ucxoadIuii HOMEpP YBEIOMIICHHS, HAIIPABJICHHOTO
3asBHUTENI0, 00 OTKa3e B MPEAOCTABICHUH CBEICHUH,
coJiepxKanuxcs B 6a3e JaHHBIX

14.

CBeneHHs 0 KOJJIEKTUBHOM TPYJIOBOM CIIOPE
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