[IPABUTEJILCTBO POCCUICKON OEIEPALNNU
OOCTAHOBIUEHIMIE
or 16 ampenag 2003 . N 225
r. Mockea
O TPYOOBEIX KHMXKaXx
(B pemakumm HOCTaHOBJIeHUM I[IpaBuTesnbCcTBa Poccumckon demepalunm

or 06.02.2004 . N 51; or 01.03.2008 r. N 132;
or 19.05.2008 ». N 373; or 25.03.2013 r. N 257)

B COOTBEeTCTBMM CO CTaTbeM 66 TpyIOBOT'O KoIekca POCCHMCKOU
denepauum [IpaBUTEJIbCTBO Poccumckon denepauunm
I OCTa®HOUBUJ A€ T:

1. YrBepouThb OpuiaraeMse :

bopMy TPYyHOBOM KHMXKM M QOpMy BKJIAIHIa B TPYAOBYI KHUXKY;

[lpaBuJla BeIeHUS U XPaHEHUS TPYIOOBBIX KHMXEK, M3TOTOBJIEHUS
OJIaHKOB TPYIOOBOM KHMXKM M obOecrneueHMsa MMM paboTomaTesiein.
2. YCTaHOBUTH, UTO TPYIOOBEE KHMXKM HOBOI'O obpaslia BBOOATCHA B

nericreue c¢ 1 auepapsa 2004 r.

Vmeouyecs Yy PabOTHMKOB TPyIOBBE KHUMXKM paHee YyCTaHOBJIEHHOTO
oBbpaslua OeMCTBUTEJIbHH M OOMEeHY Ha HOBBIE He HNOIOJIeXarT.

3. MuHucTepcTBy OMHaHCOB Poccurickoy denmepalumm:

a) yTBepIMUTbL OOpa3Lb TPYOOBOM  KHWXKU ¥ BKJIQOBLIA B Hee, a
TakKXe TexXHMUYeCKUe TpeOOBaHMs K M3TOTOBJIEHMI UX OJIAHKOB;

©) obecneuuTb Ha [NOINBEIOMCTBEHHEX NPeINpUATUSX M3TOTOBJIEHUE
IO eIMHOMy OOpasly OJaHKOB TPYyHOOBOM KHIMXKM M BKJIAIHIIA B Hee;

B) YTBEPIUTH IOPAIOK obecneyeHunsa paboTomaTesnen OJaHKaMU
TPYOOBOM KHMXKM M BKJIQIBIIA B HEe.

4. MUHMCTEPCTBY Tpynoa " COLMAaJIbHOM  3alMTEL POCCUMCKOM
demepauun: (B penaxkumnum lIocTaHOBJIeHUA I[IpaBUTEJbLCTBA POCCHUMCKOM

demepauum oT 25.03.2013 7. N 257)
a) YTBEPOUTL MHCTPYKLMIO IO BANOJIHEHUI TPYINOBHIX KHUMXEK;

©) maBaThb Pa3bBACHEHUS 1o BOIpOCaM IPVMMEHEHMA [IpaBu,
YTBEPXIEHHEIX HaCTOSAMMM [IOCTAaHOBJIEHMEM.

(IIyHKT B penakuumu IloCTaHOBJIeHMS IIpaBUTeNbCTBa POCCUMCKOM
demepaumum ot 01.03.2008 . N 132)

5. Opranam VICIIOJIHUTEJIb HOM BJIACTH CyOBEKTOB Poccumckom
denmepauuy NOPOBECTM HeobxommMmylo padoTy IO BBENEHMIO B OPTAaHM3ALMAX,
HaxXOOAWMXCsS Ha ¥WX TEeppUTOPMM, TPYHNOBHBX KHMXEK M BKJIAIBIIEY B HUX

HOBOT'O ofOpasua.

[lpencepmaTerns [lpaBUTENILCTBA
Poccunickon Odenmepaumum M.KacbsaHOB

YTBEPXIEHA

IIOCTaHOBJIeHMEM [IpaBUTEJILCTEA
Poccunickon demepalum

or 16 anpemnsa 2003 r.

N 225
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®OPMA TPYIIOBOM KHVIXKMU

(OBJtoxka)

T'epb
Poccurickon denmepauum

TPYIOOBAA KHIXKA

(TUTYJIBHBEIV JIUCT)

T'epb
Poccurickom denmepaumum

TPYIOBAA KHIXKA

damMmIim4a

Vimsa

OTuecTBO

IaTa poxneHusa

(umcyio, Mecsl, TOoX)
ObpaszopaHUe

[Ipobeccusa, cHneumasbHOCTb
IIaTa BanoJIHEHUS

(umcyio, Mecsi, TOoX)
[loonuchk BJAaIeJiblla KHVXKMU

M. II. [lognmuce Julla, OTBETCTBEHHOI'O 3a BeIeHUue
TPYIOOBEIX KHIMXEK

(pazbopumeo)
CBenmeHusa o pabore
Cepusa u HOMep* (10 pa3BOPOTOBR)
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*Cepusa ¥ HOMEP YKAa3HBAaKTCA Ha OOHOM M3 YeThHpex CTpaHul]
KaXIOI'0 Pas’BEPHYTOTO JIMCTA TPYHOOBOM KHMXKU.

YTBEPXIEHA
IOoCTaHOBJIeHMEM [IpaBUTEJILCTBA
Poccurickon denmepauun
or 16 ampens 2003 r.

N 225
®OPMA BKJIAIHIIA B TPYIOBYID KHUMXKY
BKJIAIHII B TPYIOBYID KHUXKY
(6e3 TPyHOBOM KHMXKM HeIEeMCTBUTEJIEH)
T'ep®b
Poccurickon denmepauun

damMmIim4a

VMmsa

OTuecTBO

IaTa poxnmeHmsa

(umciio, Mecsl, Tom)
ObpaszorBaHUe
[Ipobeccusa, cHneumMasbHOCTb

IlaTa 3arnoJIHEHUS

(umcisio, Mecsdl, TOx)
NoommMce BJAEJNblla KHUXKM

[loponuce Julla, OTBETCTBEHHOI'O 3a BeIeHUue
TPYIOOBEIX KHMXEK

(pazbopumeo)

BrJjlampll B TPYHOOBY KHMXKY M3TOTaBJIMBAETCH IO yTBEPXIEHHOMU
bopmMe TpynmoBoM kKHMWxkM. O6beM Bkjamema: ""CBeneHusa o pabore" - 9
pas3eopoToB, "CBeOeHHUs O HarpaxIeHMuax" - 8 pasBOPOTOB.



YTBEPXIEHH

IIOCTaHOBJIEHMEM [IpaBUTEJILCTBA
Poccumickom denmepaumum

or 16 ampensa 2003 r.

N 225

I PABIUIA
BeIEeHUS U XPaHEeHUS TPYINOBHIX KHMXEK, M3TOTOBJIEHUs OJIaHKOB TPYyIOBOM
KHIMXKM U obecledeHMsa UMM paboTomaTelen

(B pemakumy NnocTaHOBJIEHUM llpaBuUTeJIbCTBa Poccumckoyn denmepalumum
or 06.02.2004 . N 51; or 01.03.2008 r. N 132;
or 19.05.2008 . N 373; or 25.03.2013 r. N 257)

I. OOume MOJIOXEeHMUS

1. Hacrosmme IlpaBuila yCTaHaBJAMBALT NOPANOK BEIEHUS U XPaHEHUS
TPYLOOBHIX KHIMXEK, a TakXe [NOPANOK M3TOTOBJIEHMA OJIGHKOB TPYyIOOBOMU
KHIMXKM U obecrnedeHusa UMM paboTomaTeliein.

2. pr,HOBaH KHMXKa ABJIAeTCHA OCHOBHEIM IOJOKYMEHTOM O pr,D;OBOIZ
OeATeJIbHOCTU M TPYIOOBOM CTaxe paboTHUKA.

3. PaboTomaTesb (3a wuckioUeHreM pabdboTonmaTene¥ — QUBUUECKUX
JINIL, He ABJIAILNXCSHA VMHIOIVBUIOY aJIb HBEIMU HpeJIHpV[HV[MaTeJ'IHMV[) BeIeT
TPYIOOBEE KHWXKM Ha KaXIoro paboTHMKA, NpopaboTaBlero y HEeI'O CBHILE
OATU nHeun, ec paboTa y IOaHHOTO paboTomaTessd HABJISeTCdS IJiA
paboTHMKA OCHOBHOM.

Paboromarenb - OGu3MUeckoe JIMLO, SABJISRIUWCS MHIMBUIYAJIbHBM
npenrnprHmuMaTeJieM, obsazaH BeCTun TPYIOOBEIE KHUXKN Ha Kaxngoro
pPaboOTHMKA B NOPAOKEe, YCTAHOBJIEHHOM TpyIOBEIM KOIEKCOM POCCHMCKOMN
denmepaunm 1Z8 VIHEIMM HOPMAaTUBHBIMM I[IPAaBOBEIMM aKTaMM POCCHMMCKOMN
demepaunn.

Paboromarenb - OGu3MUeCcKkoe JIMIO, HE SBJSOIMMICS MHIMBUIYAJIbHBM
npennprHuMaTeJIeEM, He mMeeT npaea IIPOM3BOOUTDB 3anmMcm B TPYOOBEIX
KHIMDKKA X PabOTHUKOB " obopMIIATE TPYOOBHE KHIWXKM paboTHMKAM,
IPMHYMaEMBIM Ha paboTy BIEPBHE.

(IyHKT B penakuumM I[loCTaHOBJIeHMS IIpaBUTEeNbLCTBa POCCUMCKOM
demepauum ot 01.03.2008 . N 132)

4. B TPYLOBYK KHUXKY BHOCSATCHA CBeIOeHUs o paboTHUKE,
BRHIIIOJIHAEMOM MM paboTe, [nepeBOoIe Ha IOPYyI'yl INOCTOAHHYID pabory m 0O
YBOJIbHEHUM paboTHUKAE, a TakKXe OCHOBaHmMA IIpeKpalleHMsa TPpyOooBOTO
OOTOBOPAa M CBeIOeHMA O HarpaxIeHuM 3a yclexm B pabore.

5. CBemeHMsa O B3BCKaHMAX B TPYHOOBYI KHMXKY HEe BHOCHATCS, 3a

VM CKJIDUEHMEM CllyuyaesB, Ko oa OVMCUUIIIIVIHAaPHBIM B3BICKAHMEM ABJIAETCHA
YBOJIbBHEHME .

6. TpymoBue KHIMXKU BeOyTCHAa Ha TOCYyIapCTBEHHOM A3EIKE
Poccumckon dbenepauun, a Ha TeppuTopMM pecnyoJMKM B COCTaBe
Poccumckomn denmepauuy, YCTAHOBMBIIEN CBOM TI'OCYHapCTBEHHEM SA3HK,

obopmMmIIeHME TPYOOBHIX KHMXEK MOXET HapAaly C T'OCYHapCTBEHHBIM SA3BIKOM
Poccumickoy demepaluuy BeCTMCb UM Ha TOCYHAapCTBEHHOM S3bBIKE HBTOM
pecnyOsmKs .

7. PaboromaTesnb 00fA3aH NO MNMCbBMEHHOMY 3asfBJIEHMIO pab®oOTHMKA HE
nosgHee Tpex paboumMx OHEM CO OHA ero NOoNadM BHIOATbh PabOTHUKY KOIMIO
TPYLOOBOM KHMWXKM MM 3aBEPEHHYI B YCTAaHOBJIEHHOM MNOPSAOKE BEIMCKY U3
TPYOOBOM KHMXKM. (B pemakumm IlocTaHOBJIeHMA [IpaBuTesIbCTBa POCCHMCKOM
demepaumum or 01.03.2008 . N 132)

IT. BemeHre TPYHOOBHX KHIXEK

8. ObopmiieHMe TPYIOOBOM KHMWXKM PabOTHUKY, NPUHATOMY Ha padoTy
BIIEPBEE, OCYylleCTBJIAeTCS paboTomaTesieM B INPUCYTCTBUM pab®oTHMKA He
[IO3OHEE HEeNeJIbHOT'O CpoKa CO IOHA IpueMa Ha paboTy.
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9. B TpymoBYyK KHWXKY Ipu ee OobopMIIeHMM BHOCHATCSH CJenyolue
cBeleHusa O paboTHMKE:

a) bammnamsa, mMsa, OTUeCTBO, IaTa pPoOXIeHMs (4UmMcio, Mecsdl, Ion) -
Ha OCHOBaHMM IaclopTa NI MHOTO IOOKYMEHTa, YIOOCTOBEpPAKIETO
JINYHOCTD ;

©) obpaszsoraHUe, npobeccwus, CreumMaJIbHOCThL — Ha OCHOBAaHUM
IOOKYMEHTOB 00 o00pa30BaHUM, O KBaAJMOMKALUUM MM HAJUYUUM CIELMaJIibHBIX
3HAHUN (mpm nocTymJjeHuM Ha paboTy, Tpebyolyl CIOelUMaJIbHBIX BHAHUM
MUJIM CHeUMaJIbHOM IIOOTOTOBKM) .

10. Bce 3Bamnmcmu O BHIIOJHAeMOM paboTe, IepeBole Ha OpyIyio
IIOCTOSHHYIO pabory, KBaJIndMralunm, YBOJIbLHEHUM, a TaxKxe o)
HaTpaxXIeHUM, IpOM3BEeOEeHHOM paboTomaTejieM, BHOCHATCH B TPYyIOOBYIO
KHUXKY Ha OCHOBaHUU COOTBETCTBYKIETIO IpMKaz3a (pacrHopsaxeHUsd)
paboTomaTend He I[IO3IHEEe HeIeJIbHOTO CpoKa, a OPpU yBOJBHEHUM — B
IOeHb yBOJIBHEHMS U HOOJDKHEL TOYHO COOTBETCTBOBATH TEKCTY NpMKasa
(PaCnoOpSaXeHU) .

11. Bce 3BanmMcuM B TPYIOOBOM KHMXKE NPOU3BOOATCHA 0e3 KaKUX-JIMNOO
COKpalleH U ¥ MMEnT B IpenejlaXx COOTBETCTBYHIEIO pa3nejla CBOM
IIOPSIOKOBEIM HOMEP.

12. C xaxOoy BHOCHMMOM B TPYLHOBYI KHMWXKY B3alMCbI O BEHIIOJHSIEMOM
paboTe, nepeBone Ha OPpYyTyld I[IOCTOSHHYK paboTy ¥ yYBOJIBHEHUU
paboromaTesib 06043aH O3HAKOMMTL e€e Bjalejsiblla [0 POCIMCH B €TI0
JIVMUHOM KapTOUYKe, B KOTOPOM [NOBTOPSETCS 3aluChb, BHECEHHAas B TPYHOOBY
KHMXKY . (B penaxuum I[IoCTaHOBJIEHUSA [IpaBUTEILCTBA Poccumckom
demepauum ot 01.03.2008 . N 132)

dopma JINYHON KapTO4YKU yTBepxnaercsa demepasibHOM CIyXOou
TOCYHOAapCTBEHHOM cTaTuUCTUKM. (B pemaxkuum IlocTaHOBJIeHUA [IpaBUTeIbCTBA
Poccurickom denmepaumy or 01.03.2008 . N 132)

13. TpyZmoBasd KHMWXKa SaloJIHAeTCd B [HOpaOKe, YyTBeEpXIaeMOM
MMHMCTEPCTBOM TpyOa M COLMAaJIbHOM 3ammMTH Poccuyickoy Pemepaumm. (B
penaxkumum IIOCTAaHOBJIEHUM [lpaBUTEJNIBCTBA Poccumckon denmepauunm
or 01.03.2008 . N 132;otr 25.03.2013 . N 257)

14. Banucu B TPYIOOBYK KHUMXKY O MNPUMUMHAX OpPeKpalleHVs TPYyIOOBOTO
OOTOBOpPa BHOCSATCS B TOUHOM COOTBETCTBUM C QOpMyIMpoBKaMu TpyIoOBOIO
Kozmekca Poccurickoy demepaluM MM MHOTO denepalibHOT'O BaKOHA.

15. [Tpm IpeKpaleHnun TPYZOBOT'O HOOT'OBOpa IO OCHOBAaHMUAM,
NpenyCMOTPEeHHEIM cTaTteen /7 TpyHOBOTO kKomekca Poccuyckon denmepalum
(Ba VCKJIIOUEHMEM criy4daesn pPacTOpPXEeHUS TPyOOBOT'O HOOTOBOpa IO
MHMLMaTUBe paboTromaTesia M IO OOCTOATEeJIbCTBaM, HEe 3aBUCALIMM OT BOJIM
CTOPOH (nyuxkTel 4 um 10 3TOM CTaTbM), B TPYIOBYID KHWXKY BHOCUTCS
3anmMchk 00 YBOJIBHEHUM (IpeKpalleHUM TPpYyIOBOT'O IOTOBOPa) CO CCHUJIKOM Ha
COOTBETCTBYIIMM MNYyHKT YacTM INE€PBOM yKa3aHHOM CcTaTbu. (B penaxkumum
[IocTaHOBJIEHUA [IpaBuTENIECTBA Poccurckon denmepaunm
or 01.03.2008 r. N 132)

16. Ipwu PacTOpPXEeHUN TPYyIOBOT'O ooroesopa 1o MHULMATUBE
paboTomaTesia B TPYIOOBYID KHMXKY BHOCUTCH 3anMchb OO0 YBOJIbBHEHUU
(mpekxpameHny TPYOOBOTO IOTOBOPA) CO CCHUJIKOM Ha COOTBETCTBYIOMNA
OyHKT cTaTbu 81 TpyIoBOTO KoIekca PoccuiMickon dermepalnu.

17. Ipm nOpekpaumeHuM TPYOOBOT'O IOTOBOpa IO OOCTOATeNbCTBaM, HE

3aBUCALMM OT BOJIM CTOPOH, B TPYIOOBYKH KHUXKY BHOCUTCHA 3alMCb OO
OCHOBAHMAX NpeKpaleHns TPYHOOBOTO moroBopa co CCBLIKOM Ha
COOTBETCTBYIIINIA IYHKT crareu 83 TpyIoBOTO KOIekca PoCCHUMCKOM
depmepaumnn.

18. Ipm mnOpekpalleHMM TPYOOBOTO IOTOBOpa IO OPYI'MM OCHOBaHMUAM,
IpenyCMOTPeHHEIM TpyIOoOBEIM KOIekcoM Poccuiickoy demepallUlM MU MHBIMMA

benepaiib HEIMMU 3aKOHaMI, B TPYIOOBYI KHMXKY BHOCUTCH 3aoMUcChb 0O
YBOJIbHEHUM (mpexpalleHumn TPYHOOBOT'O morosopa) CO CCHUJIKOM Ha
COOTBETCTBYIIIN/E cCTaTbsio, IYHKT TpyIOBOT'O KOoImekca Poccumckom
demepaluy MM MHOTO demepalJibHOT'O 3aKOoHA.

19. Ipwu IpeKpalleHUM TPYyIOBOT'O OoroBopa C PabOTHUKOM,
OCYXIOEHHEIM B COOTBETCTBMM C [IPMI'OBOPOM CyIa K JIMIIEHMIO IIpaBa
33aHVMATH onpeneJieHHEE OOJDKHOCTM WY 3aHMMaTbLCsa ONpeleJIeHHOM

DedTeJIbHOCTBIO n He OTOBBIIMM HakKas3aHMEe, B TPYOOBYK KHUMXKY BHOCHUTCHA
3allncChb (] TOM, Ha KakKOM OCHOBaHMM, Ha KaKom CPOK M KaKyI IOJIXHOCTDb
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OH JIVIEH npasa 3aHMMAaThb (kaxOM HOeAaTeNbHOCTBI JIMIIEH [IpaBa
33aHMMATLCSH) .

20. CBenmenusa o paboTe TI1IO COBMECTUTENLCTBY (00 YyBOJIBHEHUU C
3TOoM pPaboTH) MO XeJaHui paboTHMKA BHOCATCS IO MECTYy OCHOBHOM
paboTEl B TPYIOOBYID KHMXKY Ha OCHOBAHMM IOOKYMEHTAa, IOATBEPXIAKLIEIO
paboTy IO COBMECTUTEJILCTBY.

21. B TpymOOBYK KHMXKY IO MecTy pad®oTH TakXe BHOCUTCH C
yKa3aHMeM COOTBETCTBYMIMX INOKYMEHTOB 3allMCh:

a) O BpeMeHUM BOEHHOM CJyXOb B COOTBETCTBUM C derepalibHEM
3akoHOM "O BOMHCKOM O0OSg3aHHOCTM WM BOEeHHOM ciiyxbe", a Takxe o
BPEMeHU CITYXOBL B opraHax BHYTPEHHUX nes, TocyIapCTBEeHHON
IPOTMBOIOXAPHOM CcJyxbe MuHMUCTepcTBa Poccumckom demepaumm o nOejiaM
TpaxmnaHCKOM O0OOPOHEH, Ype3BHUYAWHEM CUTyaLUaM n JIVKBUIOALUN
[IOCJIeOCTBUN CTUXMUWHBIX fencTBuUM, yUpexneHmax n opTraHax
YT OJIOBHO-MCIIOJIHUTEJILHOY CUCTEMH, OpraHaxX HAJIOTOBOM MNOJIMLMM, OpTraHax
II0 KOHTPOJIO 3a OOOPOTOM HAPKOTUUECKUX CPEeICTB U IICUXOTPOIIHBEIX
BeElleCTB M TaMOXEHHEIX OpI'aHaX; (B renaxrumum [TocTaHOBJIEHUS
[IpaBuTenbCcTBa Poccumickom demepaumm ot 19.05.2008 r. N 373)

©) O BpeMeHM O0OydeHMS Ha KypcaxXx M B WKOJax IO IIOBHIUIEHUIO
KBadIMdUKaLUMM, IO INepeKBalIMdUKaLMM UM HOONTOTOBKE KaIpOB.

22 . CooTBeTCTByKHIME 3alMCy, BHECEHHBE B TPYINOBYK KHMWXKY JIMII,
OCBOOOXIOEHHEIX oT PaboTE (moJxHOCTH) B CBA3M C HE3aKOHHEM
ocyxImeHueM JuMOO OTCTPAHEHHBIX OT OOJIKHOCTM B CBSA3U C HEe3aKOHHEM
IPpUBJIEUEHMEM K YT'OJIOBHOM OTBETCTBEHHOCTH, YCTaHOBJIEHHEIMU
COOTBETCTBEHHO onpaBlaTeJibHEM IPUTOBOPOM auboO [OCTaHOBJIEHUEM
(onmpeneneHueM) o IpeKpalleHnMy YTOJIOBHOTO Jejla 3a OTCYTCTBUMEM

COBHTUSA IIpecTyIlJjieHnd, 3a OTCYTCTBMEM B IHOEAHMM COCTaBa IMPEeCTYIIJIEHUA
nJjin el HeIJOKa3aHHOCTEIO nux ydyacTusa B COBeEpPIIEHUN IIpecTyIJIeHnd,

IPM3HAKTCA HeOeMCTBUTEJIbHEMM . PaboTomarTens infe} IMCbMEHHOMY
3aABJIEHUIO paboTHMKa BEOAEeT €My IOyOJaMKaT TPpyOOBOM KHMXKM 0Oes3
3anmncwy, IPMU3HAHHOM HEIEeMCTBUTEJbHOM. [yObaMkKaT TPpYyOOBOM  KHIMXKU
BEIDAETCH YKa3aHHBIM JIMIaM B [OpPAIKe, YCTAaHOBJIEHHOM HaCTOSANUMU
[lpaBUIaMM.

B TpynoBeHEe KHMXKM JIML, OTOHBIMUX MCHIpPaBMUTeJIbHEIE Pad®oTH 0e3
JIMIIeHMA CBOOOHB, BHOCUTCHA IO MeCTy pabOoThH 3alMCb O TOM, UYTO BpeMdA
pPaboTEl B BTOT NEPMOL HE BaCUMUTHIBAETCH B HENPEPHBIBHEM TPYyIOOBOM CTaX.
YKas3aHHasa 3a0mnch BHOCUTCH B TPYHOOBEE KHMWXKM IIO OKOHYAHUMU

bakTMUEeCKOTO CpokKa OTOHTMA HakKa3aHUA, KOTOPHM yCTaHABJIMBAETCH IO
CIpaBkKaM OPIaHOB BHYTPEHHUX IeJl.

[Ipy yBOJIBHEHMM OCYXIOEHHOI'O C pabOTEl B yCTAHOBJIEHHOM MOpAIKEe U
IIOCTYIIJIEHUMM €TI0 Ha HOBOe MeCcTO paboTel COOTBETCTByKIME 3alUCU
BHOCHATCS B TPYHOOBYK KHMXKY B TOM OpTraHM3alLUM, B KOTOPYK OH OBLI
IPUHAT WMJIM HaIpPaBJIEH.

23. Ipu BOCCTAHOBJIEHMM B YCTAHOBJIEHHOM I[OPSAOKEe HEIPEPEBHOI'O
TPYyLOOBOT'O CTaxXa B TPYIOOBYID KHMXKY PabOTHMKA BHOCUTCSH IO INOCJIEeOHEMY
MecTy paboThH 3alMChb O BOCCTAHOBJIEHMM HEIPEPHBBHOI'O TPYIOOBOIT'O CTaxa
C yKaszsaHMEeM COOTBETCTBYKIETO IOKYMEHTA.

24. B TPYLOOBYIO KHIXKY BHOCATCH crlenmympomye CBeIeHusa O
HarpaxieHuM (MOOWPEHMM) 3a TPYIOBEE 3aCilyIM:

a) O HarpaxIeHMM TOCyIHapCTBEHHBIMM HarpamamMu, B TOM dYMKCJE O
IIPMCBOEHUN TOCYyHOapCTBEHHEIX IIOYe THEIX 3BaHMM, Ha OCHOBAHUMU
COOTBETCTBYKRIMX YKAa30B M MHEX PEUIeHUN;

©) O HaTrpaXIeHMM [OUYETHEMM I'paMOTaMM, [IPMCBOEHMM 3BaHUM U
HarpaxXIeHMM HarpyIOHEIMM 3HaKaMy, SBHAadYKaMu, JOUIIJIOMaMM, I[1OYeTHBEIMU
rpaMoTaMu, OPpOM3BOOMMOM paboromatesamu; (B pemaxkumum I[IoCTaHOBJIEHUA

[lpaBuTenscTBa Poccurickon demepaumm ot 01.03.2008 r. N 132)

B) O IPYyIMX BUIAaX NOOULPEHMA, NPedyCMOTPEHHBEIX BaKOHONATEJIECTBOM
Poccurickoy demepaumy, a TaKXe KOJJIEKTMBHEMM IOTOBOpaMM, IpabBUIIaMu
BHYTPEHHETI'O TPYyIOBOI'O pacnopsanka, ycTaBaMM ¥ IIOJIOKEHMAMM O
oucuunianHe . (B penmakuuy IloCTaHOBJIEHUsA [IpaBUTEeJbLCTBA POCCHMICKOM
demepaumm or 01.03.2008 . N 132)

25. Banmmcu O HOpeMmMax, [IPenyCMOTPEHHEIX CUCTEMOM OIUJIaTH TpyIa
WY BHIIJIQYMBAaEMEIX Ha pPeTryJIApHOM OCHOBE, B TPYHOOBEHE KHUXKM He
BHOCATCA.
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ITII. BHeCeHME KMBMEHEHUM U MCIPaBJIEHUM B TPYIOBYID KHUXKY .
IyOnmMKaT TPYOOBOM KHIMXKMU

26. VisMeHeHMre Bsanmcer o OdbaMuamMy, MMEHM, OTUeCTBe U [JaTe
POXIESHUSA, a Takxe o060 obpa3oBaHuM, HOpodbeccum U CHEeLUMaJIbHOCTU
paboTHMKA [NIPOM3BOOMUTCA paboTomaTesieM IO INOCJeOHEMYy MecTy paboTH Ha
OCHOBAHUU nacrnopra, CBUIETEJILCTBA o poxmeHuu, O Opake, O
pacTopxeHunu Opaka, 00 m3MeHeHUM daMmimm, MMEeHM, OTUeCTBa UM OPYyIUX
IOOKYMEHTOB.

27. B cJyyuyae BHABJIEHUS HENPaABUJILHOM WJIM HETOUHOM 3alucCU B
TPYyIOBOM KHMWXKE MCIpPaBJIEHME €€ NPOM3BOOUTCHA IO MecTy paboTe, Ine
OpJIa BHECEeHa COOTBETCTByKIad 3alUCh, JIMOO paboTomaTejieM II0 HOBOMY
MecTy paboTEl Ha OCHOBaHuUM oOQMUMAIBHOTO IOOKyMeHTa paboTomarTensd,
OONYyCTUBIIETO OUWMOKY . PaboromaTens o06g3aH B D2TOM Cllydae oOKasaThb
PaboTHUKY HPpM €TI0 obpalleHUM HeOOXOIMMYH ITOMOIUEL .

28. Eciu opraHmusauus, KoTopas I[IpoM3BeJla HelNpaBUJIbHY WU
HETOUHYI 3a0uchb, PeOopTraHM30BaHa, MUCIpPAaBJIEHME [NIPOM3BOIUTCS €€
IIPaBONIPEEMHMKOM, a B Cllydae JMKBUIALUMM OpraHM3auum - padoTolaTejieM
II0 HOBOMY MeCTy pa®oOTEl Ha OCHOBAHUM COOTBETCTBYKHUEI'O IOKYyMeHTa.

Ecnim HeIlpaBUIJIbHAA JZReZe HeTO4YHada 3allChb B prHOBOﬁ KHIMXKE
npom3BeneHa paboTomaTeiyem - dusMUeCcKUM JINLIOM, ABJIAOWMMC A
VMHIVMBUMIOY AJIbHBIM npenrnprHmuMaTeJIeM, u OeATEeJIbHOCTE €I'0O IIpeKpalleHa B
YCTaHOBJIEHHOM IIOPAIKe, MCIpaBJIeHME [NIPOM3BOIUTCSA padoTomaTelleM IO
HOBOMY MecTy pab®oThl Ha OCHOBaHMM COOTBETCTBYKIEIO IOOKYMEHTA.
(DonosmHer - IlocTaHoBJIeHMe IlpaBuTenbCcTBa Poccunickom demepaumm oOT
01.03.2008 . N 132)

29. MCHpaBHeHHHe CBeIl€eHUA IO OJIKHBI IIOJIHOCTBIO COOTBETCTBOBATDH
OOKYMEHTY, Ha OCHOBAHMM KOTOPOI'O OHM OBUIM MCIpPaBJIEHB. B ciydae
YyTpaTh TakKoIo OOKYyMEHTa OO HEeCOOTBETCTBMA ero GQaKTUUEeCKHU
BEIIIOJIHABLIIENCA paboTe MCHOpAaBJIEHME CBEHOeHUM O paboTe NPpOU3BOAMTCHA Ha
OCHOBaHMUMN IpyITmx IJOKYMEHTOB, IIoOTBEPXOanMX BEIIIOJIHEHVE pa@OT, He
YKa3aHHEX B TPYIOOBOWM KHMWXKE.

CBuImeTesibCKMUE IOKasz3aHMsa He MOTYT CJYyXUTb OCHOBAHMEM IJid
MCHOpaBJIEHMs BHECEHHEIX paHee 3alucey, 3a MCKIWOYEeHMEM 3amnucel, B
OTHOIIEHUM KOTOPBEIX MMeeTcsa CcynebHOe peleHMre, a TakKke CJydaes,
NPenyCMOTPEHHEIX NyHKTOM 34 HacTosammx [IpaBui.

30. B pazmenax TPYOOBOM KHWXKM, COIepXallMx CBeIOeHMs o pabdore
WM CBEeIEeHUSA O HaTpPaXIOeHMM, 3adYepPKMBAHME HETOYHHIX MJIM HeNpaBMJIbHEBEIX
3anmMcey He OoInycKaeTcsd.

VIzmeHeHMe 3anmucen IPOM3BOOUTCHA nyTeM IPM3HAHUA "X
HeﬂeﬁCTBMTeHbHHMM I BHECEHMA IIPaBUIIbHBEIX 3anmcen.

B TaKOM xe nopsanke NPOVBBOOUTCSA WM3MEeHEHMe 3anmucu 00
YBOJIbHEeHUM paboTHUKA ([IepeBoIe Ha IJIPYyI'yi I[IOCTOSHHYHD padboTy) B
cllyyae MNPU3HAHUSA YBOJIbHEHMS ([IepeBola) HEe3aKOHHLBM.

31. Juuo, yTpaTUBIIEe TPYOOBYI KHMXKY, O00S3aHO HEMEeIOJIEHHO
3asIBUTH o6 2TOM paboTonmaTeio IO TIIOCJIeNHeMy MecTy pab®oTH.

PaboromaTesnbs BHIOAeT pPabOTHUKY IOyOJIMKAT TPYIOOBOM KHMXKM HEe IIO3IHee
15 pgHeM cO OHA nomauy pabOTHMKOM 3agBJIEHUS.

32. Ipu odopMiieHUM nOyOIMKaTa TPYLOBOM KHMXKM, OCYIECTBJIISEMOM
B COOTBETCTBUM C HaACTOHAWVMM HpaanaMM, B HeI'O BHOCHATCHA:

a) cBenmeHusa o060 ofbmeM ¥ (MIM) HENPEPBEIBHOM CcTaxe paboTH
paboTHMKA OO TIMOCTYIJIEHMS K IOaHHOMY paboTomaTesio, NOATBEPXISHHOM
COOTBETCTBYLIMMM INOkyMeHTaMy; (B pelaxuumy I[IoCTaHOBJIEHUS
lIpaBuTesnscTBa Poccuyickon Pemepaumm or 01.03.2008 r. N 132)

©) cBemeHus o paboTe ¥ HarpaxIeHuUM (IoowpeHMMr), KOTOPHE
BHOCMJIMCH B TPYIOOBYIO KHMXKY II0 IIOCJIeOHEMY MecTy pab®oTH.

Obmmy cTax paboTH 3alMCHBAETCHa CYMMapHO, TO €CThb yKasHBaeTCs

obuee KOJIMUECTBO Jjer, MeCcHleB, nHelM paboTel 06e3 YTOUYHEeHUS
paboTomaTeyisd, NepMONOoB paboTH M IOJDKHOCTEeM paboTHMka. (B penaxkumum
[IoCcTaHOBJIEHUSA [IpaBUTEIbLCTBA Poccumckomn denmepaunm
or 01.03.2008 . N 132)

Eciy OOKYMEHTEl, Ha OCHOBAHMM KOTOPBIX BHOCMJIMCH 3alMCU B

TPYIZOBYIO KHMXKY, He comepXxaT IIOJIHEIX CBEeIEeHUM O pa60Te B IIpomJjioM, B
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nyOJamMKaT TPYOOBOM KHVXKU BHOCSATCS TOJIBKO MMeonIMecs B BTUX
IOOKYMEHTax CBeIEeHMUS.

33. lIpu HaIuMuuy B TPYIOOBOM KHMXKE 3alucu 00 YBOJIbLHEHUM WUIIU
IepeBone Ha OpyTyo paboTy, NPMU3HAHHOM HEOEMCTBUTEJNILHOM, Pa®oTHUKY
IO eTro TINMCBMEHHOMY 3aSBJIEHMIO BHIAETCS IO MOCJEeIHEeMY MeCTy pPadoTH
OyOJImMKaT TPYLOOBOM KHMXKM, B KOTOPHM IIEPEHOCATCHS BCEe IIPOMBBEIEHHHE

B TPpyIOOBOM KHMWXKE 3alucwu, 3a MCKJIYEHMEM 3alucHu, IIPU3HAHHOMU
HeIeMCTBUTEeJILHOM.
TpynoBasa KHIVXKA obopmMIisseTca B YCTAHOBJIEHHOM IoOpsanke U

BO3BpamaeTcd ee BJlaleJiblly .
B TaKOM Xxe IIop4dankKe BEIDAeTCH IOyOIMKaT pr,JIOBOIZ KHMXKM, €eCJIM1

TpyIoBas KHIMWXKka (BKJIaOpll) OpMIJla B HEeTOOHOCTL (obTropesia, HOopBaHa,
MCHadKaHa M T. II.).

34. Tlpm MacCcoBOM yTpaTe paboTomaTeyem TPYIOOBEIX KHWXEK
PabOTHUKOB B pe3yJibTaTe UYUpe3BBUAMHHX CUTyalUUM  (3KOJOTUUECKHUE U
TeXHOTEeHHEE KaTacTpo®del, CTUXUMHBEE OeICTBMS, MACCOBbHEe OeCHOpPAOKM U
OIpyTue dJpes3BHUYAaMHEIE OOCTOATEJIBCTBA) TPYLOBOM CTaX STUX PAaOOTHMKOB
YyCTaHaBJIMBAETCSH KOMMUCCHUEN 10 YCTAHOBJIEHMIO CTaxa, cosImaBaeMomn
opraHaMM MCIOJIHMTEJIbHOM BJIaCTU CyOBeKTOB Poccurickoy demepauum. B
cocTas TakKOM KOMMCCHUM BKJIOUATCS IIpeAcTaBuTenu paboTomaTesel,

OpodCO030B MM MHBIX YIOJIHOMOYEHHBEIX paboTHMKaAMM OPenCTaBUTEJIbHEX
OPT'aHOB, a TakXe IPYyI'MX 3aMHTEPECOBAHHBIX OpTaHM3aLMUN.

YcTaHoOBJIeHMe (GakTa paboTH, CBeIeHuM O npodbeccum (DOJIKHOCTHU) U
nepuolax paboTe y IaHHOTO paboTolaTejig OCYLIeCTBJISETCS KOMUCCHEMN Ha
OCHOBaHMM IOKYMEHTOB, MMelmMxcsa y paboTHMKA (cHpaBka, IPpod@CO3HBIN
OujieT, ydeTHas KapTodka dJjieHa Npodcorn3a, pacyeTHas KHUMXKA M T. II.),
a B CJydyae WMX OTCYTCTBMS — Ha OCHOBAHMM IOKa3aHMUM IOBYX U OoJjiee
cBUmeTesen, 3HaoLMX pPaboTHMKA [I0 COBMECTHOM C HUMM OedATeJIbHOCTU Yy
ooHOTO paboTomaTesia UM B OOHOM cucTeMe. (B penmaxuum I[IOCTaHOBJIEHUS
[lpaBUTEeNbCTBa PoccuMickon dPenmepaumm ot 01.03.2008 . N 132)

Ecin paboTHMK OO IMNOCTYIJIEHMSA K IaHHOMY paboToIaTesio yXe
paboras, KOMMCCUS IpUHMMaEeT MEPHL K MOJIYyUYEeHNVI0 JOKYMEHTOB,
nomreBepxnamoumx 3ToT GakT. (B pemaxkuum IlocTaHOBJIeHMA [IpaBUTENLCTRBA
Poccurickon demepaumm or 01.03.2008 r. N 132)

[Io pes3ynabTaTaM paboTEl KOMUCCHM COCTAaBJISETCS akKT, B KOTOPOM
YKas3bBalnTCAa [Iepuomsl PaboTH, npobeccusa (DOJIXHOCTE) u
IPONOJIKMTEJIbLHOCTE TPYIOBOI'O CTaxa paboTHMKA.

PaboromaTesib Ha OCHOBaAHMM akTa KOMUCCHUM BbHIOaeT paboTHUKY
OyOJIMKaT TPYIOOBOM KHMXKU.

B crnyduae ecam OOKYMEHTH He COXPaHMJIMCBH, CTaxX paboTel, B TOM
yycJjie YCTAHOBJIEHHHIM Ha OCHOBAHUM CBUIOETEJIbBCKUX I[IOKA3aHUM, MOXET
OBITE MNONTBEPXIOEH B CYyNeOHOM IHOPSAIKE.

IV. BelDadua TPYOOBOM KHUMXKM IIPU yBOJIbHEHUM
(mpekpalleHUM TPYIOOBOTO IOTOBOpA)

35. IIpm yBOJbHeHUM pPaboTHMKA (MpPeKpalleHUM TPYyOOBOI'O HOT'OBOPA)
BCe 3anmucy, BHECEHHBIE B €TI0 TPYIOOBYKD KHMXKY 3a BpeMsa pab®oTH Yy
ODaHHOTO paboTomaTeld, 3aBepdoTcd IIOINMCHID padoTomaTelnd WM Jula,
OTBETCTBEHHOT'O 3a BeIeHMe TPYINOBEIX KHMWXEK, I[IeuaTblo paboTomaTeid U
IIOIONMCBI0 CaMOTo paboTHMKA (3a MCKJIIOUEHMEM CllydaeB, YKAa3aHHBEIX B
nyHkTe 36 HacrTosaummx [paBwui) . (B penakumum [locTaHOBJIEHUSA
[lpaBuTenscTBa Poccurickon demepaumm ot 01.03.2008 r. N 132)

Eciu TpyZoBas KHMWXKa 3aloJIHAJlaCbk Ha TIOCYHAapCTBEHHOM S3LIKe
Poccurickolt OdenepaluM U Ha TIOCYIapCTBEHHOM S3BIKEe pPecHyOJauKu B
cocTaBe Poccumickoym demepaumy, 3apepdaTca oba TeKCcTa.

PaboTonmaTesb obsa3aH BHIATE PabOTHUKY B IOeHb YBOJIbLHEHUS
(mocnenHmr neHb pPaboOTH) €TI0 TPYOOBYK KHMXKY C BHECEHHOM B Hee
3anmMchio 06 YyBOJIBHEHUM.

IIpun 3anepxke BEIDAUM pabOTHUKY TPYHOBOM KHMXKM IIO BUHE
paboTomaTessd, BHECEHUMM B TPYIOOBYK KHMXKY HENPaBUIbBHOM MIM HE
COOTBETCTBYyWIEN benepanbHOMY 3aKOHY bopMyIMPOBKMU IIPUUMHEL
YyBOJIbBHEHMA paboTHMKA paboromaTesib 00g3aH BO3MECTUTbH PAOOTHUKY HE
IIOJIyUEeHHBEM MM 3a BCe BpeMa B3BalepXky 3apaboToxk. IHeM YyBOJIbHEHUS
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(mpekpameHmus TPYyOOBOTO IOTOBOpAa) B HBTOM CJllydyae CUMTaeTCs IEeHb

BEIIAYU TPYIOBOM KHIMXKH . o} HOBOM IHEe YyBOJIbHEHMUS paboTHUKA
(IpekpameHu TPYIOOBOTO IOTOBOpA) M3OAeTCsa [OIpuUKaszs (pacropsxeHue)
paboTomaTesigi, a TakXe BHOCUTCS BSalMcCh B TPYIOBYH KHWXKY. PaHee

BHECEeHHasd B3alMchb O »IOHEe YBOJIbHEHUS [IPU3HAETCS HEeOEeVCTBUTEJILHOM B
IopAOKe, YCTaHOBJIEHHOM HacToOAWMMM [IpaBuUiiaMu.

36. B cmydyae ecaM B IOE€Hb yBOJIbHeHMA paboTHMKA (IpekpalleHus
TPyOOBOI'O HOOI'OBOPA) BHIOATH TPYHOOBYK KHMXKY HEBO3MOXHO B CBA3U C
oTcyTcTBMeM paboTHMKa JubO eTro OTKasO0M OT I[OJIydeHUuSd TPpyIOoOBOM
KHMXKM Ha pPyKM, padboTomaTenb HalpaBligeT pabOTHMKY yBEIOMJIEHME O
HeOOXOOMMOCTHM ABUTHCA 3a TPyOOBOM KHMWXKOM JMOO HAaThb CoIJlacue Ha
OTHpaBJIeHMe ee 1[0 noduTe. llepeceyika TPYyOOBOM KHMXKM IIOYTOM IO
YyKas3aHHOMY PabOTHUMKOM alpecy IOOINyCKaeTCsa TOJIbKO C e€I'0 COIJIaCUuA.

Co OHS HanpaBJIEHUS YKa3aHHOTO yBeIOMIIeHMS paboTomaTeb
ocBOOOXIDaeTcsa OT OTBETCTBEHHOCTM 3a 3alepXKy BblIauM pabOTHUKY
TPYOOBOM KHMXKMU.

37. B cnyuae cMepTM paboOTHMKA TPyHOBas KHMWXKAa I[IOCJIE BHECEHUS
B Hee COOTBEeTCTBYWIEN 3alMcK O I[IpekKpalleHuM TPpyIOBOT'O IOTOBOpPa
BBIDIAETCH Ha PyKM OIHOMY M3 €TI0 POICTBEHHMKOB [IOI PaCIUCKY WMIN
BBICHJIAETCS 1o noure 1o I CbMEHHOMY 3agBJIEHUIO OOHOTO U3
POOCTBEHHMKOB.

V. BrJylamell B TPYyOOBYK KHUXKY

38. B cyoydYae eciIM B TPyIOOBOM KHMWXKE BallOJIHEHEl BCE CTPaHMULE
OOHOTO M3 pas3nelioB, B TPYIOBYI KHMXKY BULIMBAeTCS BKJIAOHII, KOTOPHIM
obopMmrniseTca ™ BemeTcda paboTomaTeyieM B 2 TOM Xe I[OpAalKe, UYTO U
TPyOooBasd KHUMXKA.

Bxjianemn 6e3 TPyZOBOM KHMXKM HEeIEMCTBUTEJIEH.

39. Ipm BHIODAYE KaXOOTO BKJAIHIIA B TPYOOBOM KHIMWXKE CTaBUTCH
mTaMmrI C Hagnmuceio "BemaH BrJAnpm" M yKA3BBAETCHA CEepUA M HOMEDP
BKJIQOBIIIA .

VI. YueT 1 XpaHeHMEe TPYOOBHX KHIMXEK

40. C uUesnbl YydYeTa TPYIOOBHX KHMXEK, a Takxe OJIaHKOB TPYIOBOMU
KHMXKM M BKJIanblla B Hee, y paboromaTejyey BenyTcsa: (B penaxkumum
[IocTaHOBJIEHUA [IpaBuTENIECTBA Poccumckon denmepaunm

or 01.03.2008 . N 132)

a) IPpUXOOHO-pacxXoIHasd KHMIA IO ydeTy OJIaHKOB TPYLHOBOM KHIXKMU
M BKJIAIBIA B Hee;

0) KHHMI'a ydeTa IOBWXEHUS TPYIOBEIX KHMWXEK M BKJIQIBIIEN B HUX.

dOopMEL YKas3aHHBIX KHUI' yTBepxXmaonTca MMHMCTEPCTBOM Tpyha U
COLUMaJIbHOM 3ammMTel Poccuiickol demepauun. (B pelakuMM NOCTAHOBJIEHUN
[IpaBUTEJIECTBA Poccumckon denmepauun or 01.03.2008 . N 132;

or 25.03.2013 . N 257)

41. B IOPpUMXOODHO-PACXOOHYI KHUIY IO YydyeTy OJIaHKOB TpPyIOBOM
KHMXKM M BKJIQIBIlA B Hee, KOTOopasd BemeTcsa OyxXTaJiTepuel OopraHM3aluu,
BHOCATCSA CBemeHMda 00O BCex olepaumusax, CBSA3aHHBEIX C [OJIydeHMEM U
pacxonoBaHUEM OJIaHKOB TPYLOBOM KHMXKM M BKJamslla B Hee, C
YKa3aHMEM CEepMM M HOMepa KaxXIoro OJlaHKa.

B kHUIe yuyeTa IBWXEHMSA TPYIOOBEX KHWXEK M BKJAOHIIEV B HUX,

KOoTOpas BemeTcs KaIpOoOBOM cnyx00oM MM OPYyIT'MM IHOoIpasleliIeHMEM
opraHmU3auuu, obopMIISIOUIMM npueMm n YBOJIbHEHME PabOTHUKOB,
PETUCTPUPYIOTCS BCe TPYyIOBHE KHMXKM, I[IPUHATEE OT PabOTHUKOB IIPpU

NOCTYIJIEHUM Ha paboTy, a TakXe TPYNOBHE KHMXKM M BKJIAIHIM B HUX C
yKaszaHueM CepuM M HOMEepa, BHIOAHHHE pabOTHMKAM BHOBD.

[Ipy MNOJyYEeHWM TPYLOBOM KHWXKM B CBS3M C YBOJIbHEHMEM PaBOTHUK
pacouceBaeTCcss B JIMUHOM KAPTOUKE M B KHUITE ydyeTa IOBUXEHUS TPYIOBHIX
KHMXEK M BKJIAIHIIEY B HUX.

[I[puxOoOmHO-PACXOOHASA KHMIA IO YyueTy OJIaHKOB TPYIOBOM KHWXKM U
BKJIQOBIIA B Hee ¥ KHMIA ydeTa OBWXEHMS TPYINOBBEIX KHIMXEK M BKJIAIHIIEN
B HMX IOOJDKHH OHTH NPOHYMEPOBAHBI, IPOUHYPOBAHEl, 3aBEPEHH NOINMCHIO
PYKOBOOUTEJIT OpTraHM3auuyM, a TakXe CKpPeIJIeHH CYPI'YYHOM [edaTbio MU
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ONJIOMOVMPOBAHEL.

42. BjlaHKM TpPyIOBOM KHMXKM M BKkJlaIblla B Hee XpaHAaTCca B
opraHmM3aluuy KaK JOKYMEHTH CTPOI'OM OTYEeTHOCTM M BBIOATCHA JIMILY,
OTBETCTBEHHOMY 3a BeIeHMEe TPYHNOBHX KHMXEK, IO €TI0 3asBKe.

I[Io OKOHUYAHMM KaxIor'o Mecsdlla JMIO, OTBETCTBEHHOE 3a BeIeHUEe

TPYIOBHX KHMWXEk, 00g3aHO M[OpPpencTaBUTh B OyxTajTepuio OopTaHM3alLun
oTyeT O HaJdMuuy OJaHKOB TPYyOOBOM KHMXKM M BKJIAIOHIIA B Hee U O
cyMMax, TIIOJIyUeHHHEX 23a OGbOpMJIEHHEE TPYIOBHE KHVWXKM M BKJIANOBINM B
HUX, c IPUJIIOXEHMIEM IPUXOOHOTO opnmepa KaCCH oOpraHM3aLum.

JICIOpYEeHHEIE [IPM BaloJIHEHMM OJIaHKM TPYIOOBOM KHMXKM U BKJIAIBIIa B Hee
nomjiexaT YHUUTOXEHMUIO C COCTAaBJIEHMEM COOTBETCTBYHIEIO akTa.

43. TpynoBble KHMXKM U OYyOJIMKATH TPYIOBHX KHMWXEK, He IIOJIydYeHHEe
paboTHMKAMM IIpPpM yBOJIbBHEHUM JiMOO B Cjlydae CMepTu paboTHMKA €ro
OmMKayMMY POLNCTBEHHMKAMM, XPAaHATCA IO BOoCTpeboBaHMA y paboTomaTesis
(B opraHuzauuy uiIn y OU3UUIECKOTO JMlla, SBISKIETOCS MHIOMBUIYAJIbHBIM
NpennpMHMMaTeJieM) B COOTBETCTBMM C TpeOOBaHUAMM K UX XPaHEHMO,
YCTAHOBJIEHHEIMM 3aKOHOIATeJIbCTBOM Poccumckonm demepaumm 006 apxXMBHOM
nesne. (B penaxkuum IlocTaHOBJNIeHUA lIpaBUTeNbCTBa Poccurickon denepalmnm
or 01.03.2008 r. N 132)

44, Paboromatresib 00s3aH INIOCTOSHHO MMETbL B HAJMUMM HEeOoOXOIMMOE
KOJIMUEeCTBO OJIAHKOB TPYIOOBOM KHWXKM M BKJIQOHIIEW B Hee.

VII. OTBEeTCTBEHHOCTL 3a COOJIIeHUe
IopsAnKa BEeIEeHUs TPYIOBHX KHIKEK

45. OTBETCTBEHHOCTH 3a OopTraHm3alMo PabOoTEL IO BeIEHMD,
XPaHeHNUIo, yueTrTy u BEIIaYE TPYIOOBEIX KHIMXeEK u BKHaJIbILueﬁ B HUX
BO3JlaraeTcs Ha paboTomaTeris.

OTBETCTBEHHOCTbL 3a BeIeHMe, XpaHeHMe, y4deT M BHIOA4Uy TPYIOBHX
KHIMXEK HeceT ClHeluMaJlbHO YIOJHOMOYEHHOE JIMIO, Ha3HadaeMoe MNPMKas0M
(pacnopsaxeHueM) paboTomaTeris.

3a HapylmeHMe YCTAHOBJIEHHOTO HacTodmmMy [IpaBuiiaMmM HOpsAOKa
BeIl€eHUA, yueTa, XPpaHeHrAd UM BeElOadlM TPYHOOBEIX KHMXEK IOOJDKHOCTHEE JiMila
HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYI 3aKOHONATEJIbCTBOM POCCHUMCKOM
demepaunn.

VIII. VM3roTobJjieHMEe OJIAHKOB TPYIOOBOM KHIKKU
1 obecnedeHue mMm paboTomaTesen

46. V3TOoTOBJIEHME OJIaHKOB TPYyIOBOM KHWXKM M BKJIQOblla B HEEe U
obecrnieueHue wuMM paboTonmaTeJie¥ Ha I[IJIATHOM OCHOBE OCYULECTBJIAINTCS B
nopsankKe, yTBepxXnaeMoM MuMHMCTepCcTBOM QmHaHCOB Poccuinickom demepaummn.

BiiaHku pr,HOBOIZ KHMXKM I BKJIapllla B Hee MMeT COOTBeTCTBYIYIO
CTeNeHb 3alMTH .

47. Tlpy BeHOade pabOTHMKY TPYIOBOM KHMXKM MJIM BKJIAIBIIA B Hee
paboromaTesib B3MMaeT C HETO IJIaTy, pas3Mep KOTOPOM OIpenesiseTCs
pasMepoM pacxomoB Ha uxX NpuobpeTeHMe, 3a MCKINYEeHMEM CIIydaes,
NPpenyCMOTPEHHEIX NyHKTaMu 34 m 48 HacTosammx [IpaBUiI.

48. B cyydYae HENPaBUJIBHOTO MNEPBMYHOTO 3allOJIHEHMSA TPYIOOBOMU
KHIMXKM MJIM BKJaIblla B Hee, a Takxe B CJllydae UMxX [NOpYUM He IO BMHE
paboTHMKA CTOVMOCTH VICIIOPYEHHOT'O BiaHKa oInJIauMBaEeTCH
paboTomaTeJeMm.
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